19.0 Council Policies
Prior to the meeting, councillors were provided with a copy of Wagait Shire Council’s Policies.
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| POLICY TITLE: ELECTION OF PRESIDENT

POLICY NUMBER: P02

CATEGORY: COUNCIL POLICY

CLASSIFICATION:

| STRATEGIC PLAN REFERENCE:

STATUS: Draft | Council Resolution

Date Approved: Approved By: Councillors - Date for review: Next Councll
|_20.05.2008 resolution no. Elaction
Date Approved: Approved By: Date for review:
17.03.2009
Date Approved; Approvad By: | Data for review: | 20.05.2012
Date Approved: A n Date for review:

PURPOSE:

To elect a President for the Wagait Shire Council.

POLICY:

The Council has resolved that the President and Deputy President of the Wagait Shire
Council shall be elected by the Council Members from within the Council,

EFFECT:

The elected President puty President shall remain in office until the next General
Election to be held j«(2012 less either position becomes vacant during the term,

REFERENCES:;

Related Legislation: LGA Sec. 44,45

Page 155



[ POLICY TMLE: ]  CASTING VOTE OF PRESIDENT — |
| POLICY NUMBER: fps ]
(CATEGORY: | counalL owey
CLASSIFICATION: N r——— _J
| STRATEGIC PLAN REFERENCE: | - = ]
- — |
STATUS: Draft [ council Resolution - -_—___:_: ]

Date Approved: 7 T Approveday: [mndhnr'—T_DamMmm Next Council ‘
’ 13.11.2008 j | Elsction

- —— | tesolutionno. |
Date Approved: | i'Apprv: o | | oseforreview: | 13.41.3033 |
17.03.2009 B , — ] s
L&ML — L | Avprovedmy: = | Dattforreview: | —
w__;_.j_m_ [ Dateforreviews |
PURPQSE:

To provide the Presiding Member of a meeting to have a casting vote in the event of
there being a tied number of votes at any particylar Meeting,

POLICY:

At the first meeting of the Council following a General Election of the Council must
decide whether the Principal member has a casting vote in the event of votes being

The Council has determined that the Principal Member shall have a casting vote.
EFFECT:

the President shal] have a further casting’x"o €.

/

The decision remains in force until thé 2012 General Election.
REFERENCES: LGA Sec. 61(7)
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‘PoucYTTE: [ siGNING OF CHEQUES AND EXPENDITURE |
CERTIFICATIONS
P04

COUNCIL POLICY o o

POLICY NUMBER:
CATEGORY:
CLASSIFICATION:
STRATEGIC PLAN REFERENCE:

To provide for the signing of cheques and authorisation of Coungi Expenditure, T _{
2 PIOVIGe for the signing of —_—
STATUS: Draft ] Council Resolution
—_—
T Next Council

Approved By
Cr Vice President Clge

Election
Seconded: Cr Murphy J
T Approved By; |17 ]
EEW - —___'-‘
|"Approved By: N
| Anproved By: =

POLICY:

The Council has resolved that the Principle Member shal) sign all cheques and
expenditure authorisations in conjunction with either the Chief Executive Ofﬁce@
Administration Officer.

EFFECT:

There shall be two signatories to all Council expenditure, one being the Principle
Member and the other being a member of staff,

References; Lg (ACC) Regs No. 20
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| POLICY TITLE:

| COUNCIL STAFF CODE OF CONDUCT

'POLICY NUMBER: - PS o ]
| CATEGORY: COUNCLPOUCY |
| CLASSIFICATION: GOVERNANCE

| STRATEGIC PLAN REFERENCE:

Review of Council Policies and Procedures

| CORPORATE GOVERNANCE AND PERFORMANCE: Develop performance management and

| work plans with staff members

| STATUS: Draft | Council Resolution: 2017/08 -

| Date Approved: | Date for review: January 2018 -

[ Date Approved; I | Approved gy: Counclliors — | Date for review: NextCouncli

| 15.07.2008 | | resolution no. = Election

|"Date Approved: | " Approved By: D | Date for review: | 21.08.2011 i
23.04.2009 _ | _ B | |

[ Date Approved: ‘ Approved By: o | Date for review: |

[ DateApproves: | | Approvedby: [ | Gaforreview: =

SUMMARY

Council employees must comply with the provisions of this Code in carrying out their functions
as public officials. It is the personal responsibility of Council employees to ensure that they are
familiar with, and comply with, the standards in the Code at all times.

This Code does not exclude the operation of the Fair Work Act 2009, the rights of employees
and their Unions to pursue industrial claims, or any relevant Awards or Enterprise Agreements
made under the Fair Work Act. This Code does not affect the jurisdiction of the Industrial

Relations Commission.

OBJECTIVE

This policy has been developed to comply with Section 104 of the Loca/ Government Act 2008

and to provide clear direction about
behaviour expected from council staff.

POLICY

the principles of ethical conduct and standards of

This Code of Conduct is to be observed by all Council employees.

PART 1—PRINCIPLES

Council employees of Wagait Shire Council (WSC) have a commitment to deliver a professional
and committed service to the community and elected members of Council and to discharge
their duties conscientiously and to the best of their ability.

Council employees will act honestly in every aspect of their work and be open and transparent
when making decisions or providing advice to their Council.

Council employees will perform their official duties in such a manner as to ensure that public

confidence and trust in the integrity and

impartiality of their Council is strong.
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Council employees will respect the law, and the resolutions made by the elected member body
of the Council.

The Council’s Chief Executive Officer will make reasonable endeavours to ensure that

employees have current knowledge of both statutory requirements and best practices relevant
to their position.

Council employees will make reasonable endeavours to ensure that they have such current
knowledge of hoth statutory requirements and best practices relevant to their position as is
drawn to their attention by Council,

PART 2—CONDUCT
Conduct required of Council employees

In line with ‘PART 1—Principles’ of this Code, the following behaviour is considered essential to
upholding the principles of good governance in WSC.

A failure to comply with any of these behaviours can constitute a ground for disciplinary action
against the employee, including dismissal in accordance with Council’s Counselling, Disciplining
and Dismissing Employees policy.

Council employees must also comply with all relevant statutory requirements within the Locg/
Government Act, the Work Health and Safety (National Uniform Legislation) Act and other Acts.
A failure to comply with these Statutes, as identified within this Part, can also constitute 3
ground for disciplinary action against the employee, including dismissal, in accordance with
Council’s Counselling, Disciplining and Dismissing Employees policy.

Council employees will:

General behaviour

2.1. Act honestly in the performance of official duties at al| times.

2.2. Act with reasonable care and diligence in the performance of official duties.

2.3. Discharge duties in a professional manner.

2.4. Act In a way that generates community trust and confidence in the Council.

2.5. Act in a reasonable, just, respectful and non-discriminatory way when dealing with all
people,

2.6. Ensure that personal interests, including financial interests, do not influence or interfere
with the performance of their role,

Responsibilities as an employee of Council

2.7. Comply with all relevant Council policies, codes and resolutions of which they have been
made aware, relevant to their particular role.
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2.8. Deal with information received in their capacity as a Council employee in a responsible
manner.

2.9. Endeavour to provide accurate information to the Council and to the public at all times.

2.10. Take all reasonable steps to ensure that the information upon which employees make

decisions or actions are based is factually correct and that all relevant information has been
obtained and is considered,

2.11. Not release or divulge information that the Council or Chief Executive Officer of the

Council has ordered be kept confidential, or that the Council employee should reasonably know
is information that is confidential.

2.12. Not make improper use of information, including confidential information, acquired by
virtue of their position.

2.13. Ensure that relationships with external parties do not amount to interference by improper
influence, affecting judgement, decisions and/or actions.

2.14. Comply with all lawful and reasonable directions given by a person with authority to give
such directions.

2,15. Only make public comment in relation to their duties when specifically authorised to do
50, and restrict such comment to factual information and professional advice.

Relationshlps within Council

2.16. Not make any public criticism of a personal nature of fellow Council employees or Council
members.

2.17. Take reasonable care that their acts or omissions do not adversely affect the health and
safety of other persons.

2.18. Direct any allegations of breaches of the Code of Conduct for Council Members to the
Chief Executive or nominated delegate/s.

Gifts and Benefits
2.19. Councl! employees must not:

2.19.1. Seek gifts or benefits of any kind.

2.19.2. Accept any gift or benefit that may reasonably create a sense of obligation on their part

or may be reasonably perceived to be intended to or would reasonably be likely to influence
them in carrying out their public duty.

2.19.3. Accept any gift or benefit from any person who is in, or who seeks to be in, any
contractual relationship with the Council.
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2.20. Notwithstanding Code 2.19.3, Council employees may accept hospitality provided in the
context of performing their duties, including:

2.20.1. Free or subsidised meals, beverages or refreshments of reasonable value provided in
conjunction with:

2.20.1.1. Council work related events such as training, education sessions, workshops and
conferences; and

2.20.1.2. Council functions or events; and

2.20.1.3. Social functions organised by groups such as Council committees and community
organisations.

2.20.2. invitations to and attendance at local social, cultural, or sporting events.

2.21. Where any Council employee receives a gift or benefit of more than a value published in
the Government Gazette by the Minister from time to time, details of each gift or benefit must
be recorded within a gifts and benefits register maintained and updated quarterly by the
Council’s Chief Executive Officer. This register must be made available for inspection at the
principal office of the Council and on the Council website.

Use of Council Resources

2.22. Council employees using Council resources must do so effectively and prudently when
undertaking Council work.

2.23. Council employees must not use Council resources, including the services of Council staff,

for private purposes, unless legally or properly authorised to do 50, and payments are made
where appropriate.

2.24. Councll employees must not use public funds or resources in a manner that is irregular or
unauthorised.

Chief Executive Officers

2.25 Chief Executive Officers must act in accordance with the provisions specific to their
position within the Local Government Act at all times.

Complaints
2.26 Any person may make a complaint about a Council employee under this Code.

2.27 Complaints about an employee’s behaviour that Is alleged to have breached this Code

should be brought to the attention of the Chief Executive Officer of the Council, or a delegated
person.

2.28 Complaints about a Chief Executive Officer's behaviour that is alleged to have breached
the Code should be brought to the attention of the Council's Principal Member.
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2.29 A complaint may be investigated and resolved according to the disciplinary processes of
that Council.

2.30 In considering the lodgement of a complaint against a Council employee for a breach of
the Code, Public Officers should be mindful of the obligations outlined in the Independent
Commissioner Against Corruption—Directions and Guidelines.

2.31 Nothing in this code in any way derogates from the rights of an employee or duties of an
employer under the Fair Work Act 2009, other legislation, an award, an industrial agreement or

contract of employment.

REFERENCES:

Local Government Act 2008
Fair Work Act 2009
Work Health and Safety (National Uniform Legislation) Act
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POLCYTTLE: | VEHICULAR CROSSOVERS/DRAINAGE ]
 POLICY NUMBER: P06

CATEGORY: COUNCIL POLICY
CLASSIFICATION:

STRATEGIC PLAN REFERENCE:

STATUS: Draft | Council Resolution

| Date Approved: Approved By: Counciliors — Oate forreviaw: | Next Councl)
16.05.08 resolution no. Elaction
Date Approved: Approved By: Date for review: 20.01.2011
21.04.00 )
Date Approvad: Approved By: = Date for review:

Date Approved: Approved By: 3y | Date for raview:

PURPOSE:

To clearly define the responsibility and financial liability for the provision of vehicular

crossovers to private property.

POLICY:

The Council is responsible for the care and maintenance of the drainage network adjacent
to roads. Any person desiring to undertake work within the road reserve (drainage) area

isrequired to obtain the approval of the Council. This also applies to vehicular crossovers
where approval is required.

The adjoining landowner is responsible for all costs for any requested works, including
Crossovers.

EFFECT:

Property owners are not to undertake any works within the verge without the prior
approval of the Council.

The cost of any works undertaken at the request of the property owner shall be at the
property owners expense.
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POUCYTITLE: | INTERNAL AUDIT COMMITTEE -
POLICY NUMBER: | pes P07

CATEGORY: | COUNCIL POLICY i
CLASSIFICATION:

STRATEGIC PLAN REFERENCE:

| STATUS: Draft | Council Resolution

| Date Approved: Approved By: Counciors = Dateforreview: | NextCouncil
20.01.2009 _ resolution no. Election
Date Approved: ApprovedBy: Date for review: | 20.11.1012
| 17.03.2009 M —
Date Approved: | Approved By: — [ | Dateforreview: | |
| DateApproved: | | Approvedby: — | Date for review: | '

PURPOSE:

To safeguard the assets and financial integrity of the Council,

POLICY:

To monitor compliance by the Council with proper standards of financial management.

To monitor compliance by the Council with the Local Government (Financial Regulations)
and the Accounting Standards.

The Internal Audit Committee shall comprise of the whole of the Council,

EFFECT:

The monitoring by the Committee provides for a greater openness in dealing with the
financial management of the Council.

References: LG (ACC) Regs 10 (2} (b).11
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POLICYTITLE: ___ | HUMAN RESOURCE MANAGEMENT ]
POLICY NUMBER: - PO8 o ]
CATEGORY: o COUNCIL POLICY - N
CLASSIFICATION:
STRATEGIC PLAN REFERENCE;
STATUS: Draft | Council Resolution |
Date Approved: | Approved By: Councllors ~ Date forreview: | Next Coundil
15.12.2009 | resplution no, Election
Date Approved: _|’-Tppmu By: Date for review:

| Date Approved: Approved By: Date for review: ]
Date Approved: Approved By: ] Date for review: —

PURPOSE:

To provide clear direction for the employment of Council employees and to provide a
safe working environment for their ongoing employment.

POLICY:

Term of Engagement:

The Council favours the granting of two year contracts with an extension option
in the engagement of its employees.

Selection Process:

The selection process for appointment or promotion must be based on merit and
must be fair and equitable.

Training:
Staff will have reasonable access to training and development and opportunities
for advancement and promotion.

Treatment of Staff;
Staff must be treated fairly and consistently and must not be subjected to
arbitrary or capricious decisions.

Staff Grievances: Where a staff member has a grievance against another staff
member the matter is to be adjudicated by the CEQ. The CEO shall use whatever
resources are available to resolve any grievance or conflict.

Where a staff member has a grievance against the CEO the matter is to be
adjudicated by the human resource team or LGANT.

Where the CEO has a grievance against any individual Councillor, the matter is
unable to be resolved the matter shall be adjudicated by the human resource
team atEGANT:

L Kol
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Where the Council has a grievance against the CEQ, and the matter is unable to

be resolved, the matter shall be adjudicated by the human resource team at
LGANT.

Health and Safety:

The Council will provide working conditions that comply with Occupational
Health and Safety requirements including the provision of protective clothing.

Discrimination:

There shall be no unlawful discrimination against a member, or potential
member of staff on the ground of sex, sexuality, marital status, pregnancy, race,
physical or intellectual impairment, age or any other ground.

LEGISLATIVE NOTE:
The Local Government Act provides that;

The CEQ is responsible to appoint, manage and, where necessary, terminate the
appointment of Council Staff.

The CEO is responsible for the appointment of staff in accordance with a staffing
plan approved by Council.

EFFECT:

Provides for clear direction in the employment of staff.

REFERENCES:

LGA Sec.101, 103, 104, 105
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(POLCYTITLEE | ACCOUNTING AND POLICY MANUAL s
POLICY NUMBER: P09 |
|
CATEGORY: COUNCIL POLICY ]
|
" CLASSIFICATION: ADMINISTRATION
STRATEGIC PLAN REFERENCE: EFFECTIVE AND EFFICIENT SHIRE MANAGEMENT
STATUS: Draft Council Resolution -
Date Approved: Approved By: CouncHlors — Date far review: Next Councll
19,05.2015 resolution no. Election
Movad: Vice President tisa- 186/2015
Marig Stonas
Ssconded: Presldent Peter Clee
Date Approved: Approved By: Data for raview: |
"Date Approved: Approved By: Date for review: ‘
Date Approved: Approved By: Date for review: |
Wagalt Shire Council
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WAGAIT SHIRE ACCOUNTING AND POLICY MANUAL

1.0RGANISATIONAL CHART
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1 1 |
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Librarian Works Services
{part time) Officer

Works Services
Cleaner Officer
(part time) (part time)

Wagait Shire Council
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FUNCTION COST CODES OF COUNCIL
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2, STAFF DUTIES AND RESPONSIBILITIES

CHIEF EXECUTIVE OFFICER

. Performing the role of Chief Executive Officer of the Council as prescribed under the Northern
Territory Local Government Act, legislation and regulations applicable to local government in
the Northern Territory;

Managing and administering the plans and business of the Council;

) Ensuring the development and implementation of the Council policies and the efficient and
effective operation of the oOrganisation;

. Ensuring best practice human resource management of staff and the promotion of community
development and self management;

° Management and administration of the financial activities of the Council, in accordance with
legislative requirements and in alignment with Council policies;

° Working in a safe manner having regard for the environment, self and others and contributing
to the implementation of Council’s workplace health and safety and environmental
management policies, protocols, procedures and practices.

OFFICE MANAGER

Assist the CEO with preparations for actioning decisions from Council and other meetings;
Management of all clerical and administrative functions including preparation of Council
meetings, agendas, minutes and Local Government compliance;
Managing Councif’s finances, investments, and assets;
Reconcile all Council funds on monthly basis;
Prepare annual financial statements, annual report and assist the auditor:
Day to day management of human resource duties;
Carrying out duties in accordance with the Councils health and safety and environmental
policies.
Updating website with Council information monthiy;
. Preparing Stop Press Newsletter monthly;

Working in a safe manner having regard for the environment, self and others and contributing

to the Implementation of Council's workplace health and safety and environmental
o Management policies, protocols, procedures and practices,

MAINTAINANCE MANAGER

management, Gamba grass and weed mitigation;
° Working in a safe manner having regard for the environment, self and others and contributing

to the implementation of Council's workplace health and safety and environmental
Management policies, protocols, procedures and practices.

Wagait Shire Council
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COMMUNITY RECREATION OFFICER

. Develop, organise and manage speclal events, Sport and Recreation programs and festivals for
residents of the Wagait Region, with particular emphasis on school-aged children and youth;

* Plan, organise and conduct school holiday activities and excursions for school-aged children
and youth;

Facilitate participation in passive and competitive sport at all fevels for all age groups;

Work in a safe manner having regard for the environment, seif and others and contribute to
the implementation of Council’s workplace operationat health and safety and environmental
management policies, protocols, procedures and practices.

3. PRINCIPAL ACCOUTING POLICIES OF COUNCIL
a  The Local Government Reporting Entity

The consolidated fund through which the Council cantrols resources to carry on its functions ha _
been included in the financial statements forming part of this report.

A summary of the activities along with their contribution to the operating result and their net
assets is provided in Note 2 a.

b Basis of Accounting

This general purpose financial report has been prepared in accordance with the NT Local
Government Act 2008, NT Local Government {Accounting) Regulations 2008, and applicable
Australian Accounting Standards. Financial statements have been prepared on an accrual basis.

¢ Statement of Compliance

Australian Accounting Standards (AAS) include Australian Equivalents to International Financial
Reporting Standards (AEIFRS). Because the Council is a not-for-profit entity and the AAS include .
requirements for not-for-profit entities which are inconsistent with International Financial
Reporting Standards {IFRS), to the extent these inconsistencies are applied, this report does not
comply with IFRS. The main impact is in the offsetting of revaluation and impairment gains and
losses within a class of assets.

This financial report has been prepared on the basis of historical cost except for the revaluation
of certain non-current assets.
d  Adoption of new and revised Accounting Standards

In the current year, the Council has adopted all of the new and revised standards and
interpretations Issued by the Australian Accounting Standards Board (AASB) that are relevant to
their operations and effective for the current annual reporting period.

Wagalit Shire Council
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Council has elected not to value land under roads this financial year 2013-14 as per AASB 1051.

The following Australian Accounting Standards have been applied for the 2013

-14 financial year
as reported in the Notes that form part of the 2013-2014 Audited Financial Re

port.

Wagait Shire Council
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Wagait Shire Council
ABN 65 843 778 869

Notes

Gorming port of the financicd statements)

® e ds

Raporting entity

Wegalt Shirs Council iz a local governmeone body formerly called Cox Peninsuls Government
Council, The registered address of'the Council Is PMB 10 Wapait Beach NT 0801,

Bash of preparailon

ﬂmwmlmmﬂmhlﬂﬂmhnbwnmmdhmdumwﬁhlhehmﬁm
Accounting Stendands snd Interpretstions of the Australian Acvounting Standards Board, The
Council is a not-forprofil entity for financlal reporting purposes under Austualian Accounting
Stundards, The financial statements, exoept for the oazh flow information, have bos prepared on
#h actranls busis and are based on historieal costs, modifled, whore applicable by the mepsurement
et falr vaius of selectod non-current assets, financia) nssets end finanalal Wabilitles, The amounts
presenited in the finanolal statements have besnt rounded to the nearest doflar,

Use of estimares and judgments

The peoparation of finanzial statemaents requires management to make Judgmenrs, estimates and
essumptions that affeot tho applieation of accourting policies and reported amounts of atyets,
lisbilities, income and expenses. Aetusl resuhs iy differ from these estimatys,

Esthnstes and undorlying assumptions ore reviewed on an angoing basis. Revisions to accounting
e:timnmmreeogmedhmewlodinwhiohtheenimhmkdifﬁumiﬁmaﬂeeumly
dmperlodorinlheperiodofﬂwrevhionnndﬁnuwwhd:iflhemkimuﬁbubuhmnt
and fitire periods.

In perticular, information abaut significant areas of cstimation uncertminty and eriticat judgmonts

in applying accounting policies thal have the most significant effect on the amamunt recognised in
the floancial statoments are discussed in note 18,

Sigaificant scconnting polieies

Sigaificant ecoounting policies adopted in the prepamtion of these financial sintoments are
presented below and have been consistently spplied unloss stated otherwise.

Reveuws

Nosreciprosal grant revenue is recognised in proftt or lees when the antity obining control of the
mmthmbabhlhatﬂumnmichemﬁupmﬁvmﬂumﬁllﬂwhmmny
and tha amount of the grant can bo measurcd cetiably. IF conditions are atteched to the grant
which must be satisfied before s eligible 1o recolve the cantribution, the fecognition of the
grent s revenus will be deferred until those conditions are satiefied. When grant revenus is
secelved whershy the entity incurs an obligation 1o deliver economic value directly back to the
mmm,MhumMamipmlmmhnmd&egmmmhwiMhm
statement of financlel pasition as-a liability until the servics hns beon delivered to the conlributor,
otherwise the grant is necognised as income on recelpt. '

Rovenue from the rendering of » sorvise is recognised upon the defivery of the service to the
customer,

Iiterest revonue is recopnised using the effective interest mie method, which for flosting mte
financial agsets ip the rate inkersnt in the fnstrument. Dividend revenus i recognised when the
right to receive a dividand has been caiahlished.

9

Wagait Shire Council
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Wagait Shire Council
ABN 65843 778 56

Notes (cortimised)

Significant secounting policies (convinued)
Property, plant and equipmont

Mchuofpw.phuudmlmmknnidnwu fair vall a3 indioased, leas,
wbmuppliuhh.mhwdwmﬁﬂonndhnuimﬂou: -

Frechold Property

Fmbldlmdmibuildinymlhownntﬁrﬁinmbnodw porlodie, valustians by extersal
Mmmwmmwm

hpaﬁnﬁwhmﬂuﬁ!dlouhndmbuﬂdhpnmmﬂmmnhﬁpndwwmﬂmﬂm
directors conduct directors’ nhnlmhmmﬂnemymmmﬁlﬂnhﬂmbuﬂﬂinpil
ot materiafly different to the fair valus,

mmmwn;mmmmm«muhwmmmm
mw“imMmmlmdhﬂnmhuinmluinmm.wmﬂm
mmmm.mamemeu«mmumhm
mmwwmwhgofmmmmmmmm
recoghised in profit or loss, .

Any socumolated hmhuéhdmefmeMuuwkaimwwmm
mmﬁmmmm“mhmwmmummoﬁnm

Flowt aond Bqulpment

mmmipmmmnuudmduemhdsmdmdmﬁmumumhu
mmwwmwnymuWhpMIMhﬂnmmm
mmﬁplﬂmdmhnmlhm&mhmmmhcmng
mmiwﬁmmmmwamm“bhmﬂﬁwﬁmmlm
mmwemmmaMuu.mmwhwwmm
ammAmemmhmmwhﬁm
are present {refer to policy of impairment),

ﬁbmmmwhduﬂiuhm‘nmﬂmnmﬁwwhednlmm
mwmanmmmmmmmmmmn
ﬂwuﬁemﬂluﬁhmdhiﬁnmhmmiﬁb All other ropairs and
mhhummmgﬁ:aduuminm&wlunlnﬁnﬁtmnpulﬁhﬁiﬁuwm

Depreciation

mhmhuemmddlﬁmmmmhwmmmMMUmwns
nmuhnd,hdwmhndmamwdheh:hmmwsml life 10 the entity
mmh;mmmmmhlnmbhfum.mlwm 5

depreciated
gmmﬂmofd&umomﬂndpoﬂdofﬂwmorﬂmw!mduuﬁnlﬁmofﬂw
improvements.

Wagait Shire Councll

Page 175



Agenda —September 2017

csre

Wagait Shire Council
ABN ¢5343 778 59

Notes (continued)

3

Siguificant sccounting policles (caniined)
Property, plant and squipieent (confinued)
The depreciation rates used for sach class of deprecinble nssets are follows:

Life (years)

Building and improvemant 20

Plant and equipment 3

Roads, bridges and footpaths 10

Offics equipment end fmitture 3

Motor vehicles s
Deprecistion methods, usefu) lives and residual vatues aro reviewed at ouch reporting date and
adjusted if sppropriste.

Initial Recagnition amnd Measuremeny

Fhuwhlmnﬂﬁmuhlhbﬂﬁummlwmmmbmsumhm
Mlmvabﬂbhmm.Forﬂmndallm,mkhmmthMh
mlmmmrwmmwmﬂumagmmmnm

lemwmnhhiﬂymudnﬁiruhwmmwhumwwmm
MEan‘uﬁ&vﬂmﬂlmﬂmﬁzmhﬂ’.hMmmm“
mmindnsummhmﬁtwhhmdw.

Clatsificotion and Sibseguent Mearirement

memmmmmwmua&nmmmmmm
hmmmubﬂumWhmnvdhbh.WpﬂulnmmWemme»
dmmhkvdnhoﬂuehummmmmmmm

Amﬂudmhuhlﬁuﬁnmmmwhinhﬁnﬁmuhlmﬁwﬂmmmﬂlbﬂhyia
mmnhmumogqhhhsﬁmulwnmmmm&rimpmmm

mﬁfeuminmmﬁodinuudmmmhwuwwhm“mmuu
relovant period and is cquivalem lolhenhlhumﬂydiswumsuﬁrmﬁlunuﬂlmm
amiph(imhdlngfeu.wmhnmmmmimwdmommmgﬁhmm
life {or when this cannot bs relisbly prodicted, the contractes) term) of the financial imstrwment to
hmmmﬁﬂnMMNﬁmdﬂﬁmﬂmmmupmﬁmm
whﬂmwﬂlmﬁmmdjmmmmmmkm:mmlmmiﬁmof
minnuuormseiminpmﬁlmm
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Wagait Shire Council

ABN 65 343 778 569
Notes (continued)

3,

Biguificant accounting policles (continineg)
Loans and recalvables

Loens snd rocelvables are son-derivative financinl assets with fixed or determinable pryments
Mmmqwudhmaulnmnhtmdmmmmwmdnmmmmw
Mmmwhmmumwmwmmmmmm
asset is dorevognizod.

Cash and cash equivalents

mmummmmmn&m&nkmmmnﬁmm
hmlpaﬂohbemmll'smhmmmtmiwludeduawmmotedndmh
eqivalents for the pyrpose of the statement of casls flows,

Non-derivalive financied labilitien

Non-dedivative financiat [imbilities other then financial guarantees ars wbuqnantl_y measured at

emortised cost. Gelus or lopsos are i inpmﬁtnrldummhmmﬁmm
andmnﬂlcﬁmuhlnnbiliwiadwhd.

dmpairment

Mmﬂdofmhmnh;wmwmnmmﬂn&mhoﬁuﬁwwﬁm&nu
ﬁmeinlusalmhmimplniAﬂnmhlmﬂwnmpofﬁmminlmkabe
impliudlf,andmlyiﬁlhaeholﬁeutivuvidmofhpaimlnamnofmmnmmnu
(a ‘los= event’) hsmmiwﬁd:hnmhmmﬁeuﬂ-nmdﬁm:uﬂ:ﬁwsofﬁe
financial assety.
lnIheunnfﬁmhlmanioddmﬂiwdm.hnmhmhdmhﬂmﬂmﬂmﬂn
debtors or n greup of debtors is oxperiencing significant financial diffieuity, defoult or definquency
hlnumupﬁmip.lwmumdluﬂomdmuuywm:muummwm&mﬁu
wnhﬁnnmamhmumkmndiﬁommumlmwiﬂlms.
Fwﬁnamhlmdsurﬂednmrﬂﬂwﬂﬁmluﬂng loans and receivables), a peparate
amwhmmmmmmﬁﬁmmmmmmwmh
fosses.- After having taken &}l possible mensures of recovery, if the mansgement eateblishes that
hwmmtmhwwwmdummmuwwﬂmnomemm
chrydhﬂndbwmumwﬂwcmﬁngmmuofhmﬁmndalmkndmd
directly if no impairuent amount was proviously recognied In the allowancs accounts,

Derecognition

derecogitiscd when the ralated obligations are discharged, cancelled or sxpired, The difftrence
between the camying amount of the financial Habillty, which is cxtinguished or transferd to
ancther psty, and the fhir valuo of considerafion paid, inciuding the transfer of non-cash assets ¢
liabilities assumed, is recognised in profit or loss,

12
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Wagagit Shire Council
ABN 65343778 569

Notes (eontinued)
3. Siguificant accounting polielex feonrinues)
Impairment

At the cnd of pach mpuﬁnspﬂod,ﬂwcnﬂwmbwcmeunyh\gnlmnflh tangible and
hungﬂ:hmhmmwhﬂmthmeh-yindhﬂmmmmhmbmhpahd.
I such an indication oxlats, the recovesable smount of the asses, being the higher of the asset’s fair
mmmmsllandwlmhmismwdhmwsmmm Any extess of
ﬁem’acmyingnhnwuhmmbmmkmgdmhpmmwlw.

Wmmﬁm»mmiom:ﬂndﬂwmmmwmﬁ!ydwdmummm'nwm
bmmmwhhﬂmndwhmﬂnnﬁlymm,lfmmofﬁemmphuim

(?nlningﬁmmmicbuwﬁu. Muhmkdmmm:mumimdnplmmmm
an assel.

Where Itisnotpou&hmesﬁmlethcwmbhmmmhnwnhs, the entity estimates
hmvaﬂeamﬂofhmhmﬂn;mhbvmmthemuofmbdmg.

Whmmlmwmmbum-mmmisﬂmim.thhiswindawwm
mhﬂwmhuhmmofﬂunmclmofmmhmmmm impainment loss daez
not exveed the smount in the revaluation susplus for thet clxss of apset,

Employes provisiens
Short-tern emplayes provisions

Tender the related servioe, Mmhmﬁﬂumﬁnmmmmpmm
mmmdnﬁu(mdinwnhd)mmmdmhpdﬂwhmﬂnoﬂiyﬁmhuﬁhd,

Other long-term employse provivions

Pmkioakmada&mnybyuu'hngmbuhnmﬂmmlhmmktmummudb
be seitled wholly within lzmmmmamammmgwmmmm
uuphynumﬂnuwdumm.omrbng«munphyumm“mmnﬁe

1]
F
é
:
g
:
!
#
!
g
3
i

The council's obligations for longterm employee benofits ure prosemted as non-curront enployos
provisions in its stemeut of financial position, cxoept where the council dods aot have en
unconditional right to defer settfement for at leagt 12 months afier the end of the Teporting period,
inmldnuuﬂnobﬁgaﬁmmprmmduoummpmhhns.

Wagait Shire Council
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Wagait Shire Council
ABN 65 343 778 59

Notes (continued)

3

Sigaificant scconnting polictes {eontinued)
Cash on hand

asyels,
Awounumemblemlnlﬂallymmiudnﬁirvdmand subscquently measured =t amortised
mmgﬁeemcﬁwmmmuhad.hunymhhnfwimpnML Rofer to
memyhfmﬂmdiumlmmhdmulmimofimmm

Goods and services tax (GST)

Ravmn,mmm"nummmhed nuofﬂiemmtofGST,W\Mﬂuln}wm
oF GST incimvod Is 1o recoverable from fhe Austratian Taxation Offioe {ATO),

Receivablog and pyﬂlumﬂ&dhchshofﬂwmlorwmhhwmbb.mm
amoumol'GS'l‘mvmbhﬁm,wpnynble lo, the ATO is inoluded with other reccivables or
payatles mﬂnemmoffmlm'alpoﬁﬁm.

Cuhﬂmmwumedmnmhsis.meﬂmmmuofmﬁmaﬁﬁnghn
invuﬁumhndnguﬁvﬁuwhkhmmwmbhhmumﬂehﬁeATOmpm
uopmﬂngmbﬂmhchdedinmeimfmmmwmorpaymmBmelh:.

Income tax

Nopmvkhvfalmnmhuhmniwduﬂnmﬁvhewﬁmineomuxundurbivso
of the ncomo Tax Assesament Act 1997,

Provisions

Pmﬁmmwwmmmm.hwwmmtmmmnorm
mrwwmmhhpmhbhthlmmnownfmmhbunﬁuwillmdtmdlluwmﬂuw
can be relisbly meacired, Provisions vecogised represent the best estimete of the amounts
required mudcﬁeobﬁudmudnmddwmhgpubd.

Accounts payahie and other payabls

Accoung mmm«mhmmumuhymmngnmm«m teporting
Whmm:mmmbyhmﬂdmhgmnmmmmm
unpnid.'nmbahnecbmmlndnlmm!hhimymbdnmmmnmnllymuwmﬁnso
days of recognition of the liability.

14
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Wagait Shire Council
ABN 65 843 778 560

Notes (continved)

A

Sigulficant accounting policies (convimred)
New Accounting Standands for appleation in futere periods

The AASB has issued a number of new and amended Accounting Standards and Interpretations
that have mandstory application dates for future reponting periods, some of which ans relevant io
the Council. The Council has decided not to early adopt any of the new and mmended
pronauncements. The Cowneil's assestment of the new and amended pronouncements that sre
relevant to the Counoil burt applicablo in futare reporting periods Is got out below:

AASB 9: Finencinl Instruments (December 2010) and assoclated amending Standards (appiicable
for anmuel roporting periods commencing on or after 1 Junuary 2017),

msmmluwmmmwmy(ammmmmmmmmm

wtllned below) and inchudes revised requirements for the clawmification and meagurement of
financlal instroments, revised recogniion and dorocognition Tequirements for financial

Instrumments and simpiified requirements for hedge accounting,

The key changes that may affect the Council on initial applioation of AASB 9 and associsted
amending Standards include certain simplifications 1o the clsification of financlal assets,
simplifications to the accounting of embedded derlvatives, and the irrevocable eleotion to
mgukepmuﬂlmmmumulnequ&yhmumudmmnmhddfmmdmgm

other comprehensive imcone, AASD 9 also introduces n new model for hedge sccounting that
will allow greater flaxibility in the ability to hedge risk, particularly with fespect to the hedging of
non-financial ftems. Should the emtity elect to change its hedge pollcies in line with the new
bedge accounting requirements of AASB 9, the application of such accounting would be lamsty

Thiz Standurd is not snpected to significantly impact the Council’s financlal statements.

AASH 10: Consolidated Financial Statementw, AASB 1} Joint Amasgements, AASB 12:
Disclosure of Inierests in Other Butities, AASB 127: Scpamte Fingncial Stetements {August
2011) and AASB 128: Investments in Associates and Jolnt Ventures (Auvgust 2011) (as amended
by AASB 2012-10: Amendments to Australian Accomting Standards —~ Transition Guidence and
Other Amendmonts), and AASB 2011-7; Amendments to Australlan Accounting Stendards
urising fram the Consoldation and Joint Armngements Siandands (npplhuhhfwmmlal reporting
periods commencing on or after 1 January 2013).

AASB 10 replaces parts of AASB 127: Consolidated and Sepavate Financial Statements (March
2008, a3 amended) and Interpretution 112: Consolidstion ~ Special Purpese Entities. AASS 10
provides o revised definition of control and edditlonal epplivation guidasce so that a single
control thode] will apply to atl investees. This Stendard is not expected to significently impact the
Council's financinl statements.

AASB 1) replaces AASB 131: Tterests in Joint Ventures (July 2004, as smendsd), AASB {1
requires joint amangoments 1o be olessifiod as either *5oim operations” (where the parties tha
have joint control of the arcangement have rights (o the assets and obligations for the labililes) or
*Joint ventures” (whete the parties that have joini control of the arrangement have rights to the net
assels of the armngsment). Joint ventures are required to adopt the equity mcthod of ecoounting
{proportionate consotidation is no Jonger allowed), This Standard ix not expected w significantly
Impact the Council’s financial statements,

Wagalt Shire Council
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A REF:

Wagait Shire Council

ABN 65 843 778 569
Notes (continued)
Niguificant scconnting policies faoativved)
New Accoanting Staadards for appileation ia future periods feontined)
AASB 12 oontains the disclomure requi qplielbhmauiliu_mholdanlmhl

have aho been issued. aro not expucted to significantly bmpact the Council's
statements,
AASB 2012-3 Standerds — Offiting Financlal Asscls and

AASBMIHMMMBWAM&;W—NOWM of Derivatives and
mmﬁg'gmpwu(wuuhﬁ-mmmmmmmam
1 Janvry

hedging
uaemumofhummhimmmmhnmmaedm ignil
oy g of e Sty

ASB 2013-5: Amendments to Auwstralion Mmmsmm-hvmm&uh(mﬁubh for
mdnpuﬁngpwhdsmwmuwnﬁwllmywlﬁ

AASB 2013-8 amends AASB lmCudemthumi’I_mm@fmm‘hmmm

Wagalt Shire Council
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Wagait Shire Council
ABN 65 843 778 369

Notes (continued)
4 Economic dependence
During ﬂwmehcouﬁlmdmmﬁmnmmmdmmdmﬂm
operations of the Council 19 dependent upon continued fonding from povernmeant departments.
5 Fauctions

Comporents of fancrions

The ectivities relating to the Councl] functions are as follows;

General Public Services: Admiﬁmlw,hghlu{vamduemﬂvelﬂh!n,ﬂnudﬂ and fiscal
alfuirs, mlmhnﬂmlmbu(ﬂnhﬂﬂuﬂmbmm
Public Order emd Sofety: The division Mlﬂuwlhyswldnﬁnﬁhthnandwg
eervices connected with public order and safety within the scope of local governmant. Such

mmﬂmmhn.bulmymlmudmlmmlud impounding,
control of public places, contro! of signage, hoardings and sdvertising, commuailty policing
and probationary matters.

Econoenie Afferirs and Transpoyy: mmﬂmmh,mhmmmmmﬁnlandmergy,
mmwmlmmmwmmmmmm.
Environmental Protection: General environment ssrvices,

Horaing ard Comunmity Ameritiex; Housing, bousing and community develogment, water
supply and stroet lighting.

Health: Wdlbﬁycﬁnlu,d:nhlhu%mlmaﬁhmnuningmhumrﬂn.mﬂ

convalessing home services, immunization, infant nutritien and ohild heaith, family planning
sorvicss,

Recrearion, Culture and Refigion: Facllitles and venues, recreation patks and reserves, culiure
end religion services, museums and Hbearles,

Education; Adwinistration, inspection, suppart, operation ete. of education programs end
servioes.

Soclal Protection: mﬂdldmmvmewvlmummlnmneﬂmfnrmemtmd
previous year,

gt
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4 TIMING AND CONTENT OF FINANCIAL MANAGEMENT REPORTS TO COUNCIL AND THE CEO

Financial Management Reports are prepared monthly for each Council meeting. The Office Manager

is to prepare a Finance Report, Grant Report, Payment Register and a Monthly Financial Summary

{budget to actual). This last report is to be a detailed report for the end of each quarter (September,

December, March and June),
Examples of monthly reports:
FINANCE REPORT — (Example only)
| CashatBank&onhand | ] Total
| Petty cash o o ! $400.00
Westpac Operational Account - . | $19,317.04
Westpac Cash Management
Account . _| $838,671.97
| Total Cash et Bank & on Hand ! | $8s8389.01
—
Debtors Current - =over30days over60days over 90 days
Trade - _$21,520.58 B =
Rates o $16,539.17 | $16539.17 ]
| Total Debtors | $38,059.75 $- - $ | $16,539.17 $38,059.75
- —— o b . [ — —
Creditors | Current over30days | Over 60 days Over80days |
Trade . _ $8332s ek = |
Total Creditors | g$saas| ¢ N I $ _ .25 |
Wagait Shire Councll
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GRANT REPORT ~ Example only

Date | Grant From Amommt Expended to | Amount Acquittal
Received | | date Remaining | Dae |
‘ 18/10/2014 | Weed Mngt | Dept Lands $18,10334 19 Nov 2015
Services & |
Environment !
27/3/2014 ANZAC Dept of $2,000 30/6/2015
Protection Chief
& Minister
preservation
of WWII
Liberator |
| site — 1 I/ S | S ———
Wagait Shire Council
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WAGAIT SHIRE COUNCIL — PAYMENT REGISTER (Example only)

Wagait 8hire Counch)
PMB 10
Darwin NT 0801
Supplier Payments
1042018 To 30/04712015
- Poge
U P
ot Address 1 Suppller Tex O Amount Pald
Alrpowsr POB 848
m'-:mmm1 $4.585.00
Aat Py Lag Ao Crocns
v i WYt 13200
Ausiraian Tioion Offce (ATG) i
Benry Spvings Hantwery 10 Dorle Road
Baivy Spdngs NT 0830 [T
Bluaetons Motor tnn 1 Paterson Strast
Tonnan Cresk NT 0861 Mz
$00.17
Oomunreo 74 ™ e
Syney 2000
Double Tras Mikon 62 Bamen
- Keca Sorege T 0870 T
Europoar PO Box 139
o Vieborla vi 3043 $120.34
Faniastic Fiorsle & Giks 17 Sealth Btrast et
mnurm?“ $360.00
Knoits Croseing Rescrt Cor Gline & o -
Katharig N7 OBy $itd.00
M Kern & D $0 Box 58
tid VWagsii Beach NT 0803 $210.00

Wagait Shire Council
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Wagait Shire Council

Supplier Payments
: 10472016 To 20/04/2015
1IN2ZNE Pagee 2
H 4:44:30 PM
i Reciplent Address 1 Suppliar Tax 0 AmountPaki
Marks Rural Servioes [ $360.00
Wagak NT 0822
Medis Plus CMB 1 $3,800.00
Darwin NT 08014
Northern
Tonmory Govemment Gﬂohmﬂ&‘ 78,00
Ausiralia
Power Waler GPO Box 3508 36807
Darwin NT 0801
428 Sluant Highway $38.00
o Wionele NT 0820
Saivation Ay $400.00
Supes Clearing 42,1084
Buneline Marcantle & CommercialA PO Box 1034 267740
Coolplings NT 0830
Telstra Comoration GPO Bow 9801 18
Meboums VIC 3001 $nar.
The Wagaitaar ek Anna Gresr $160.00
Vibgak Banch Supsemankat
Viagal Besch nt 0603
Wagelt Bearh Suparmariot YWagat Tower R4 $788.141
¥agek Beach NT D822

Wagait Shire Council
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WAGAIT SHIRE - TRIAL BALANCE (Example Only)

Aceniit

Dehit

YT Db

YD Credit

Westpac Opsrational Acct 7026 $31,606.34 $18,317.04
Petty Cash $85.76 $400.00
Undeposited Funds $100.00 $198.00
Westpac Cash Mgmt Acct 343121 $0.00 $838,671.97
Trade Debtors $11,168.93 $37,620.75
Less Provin for Doubtful Debts $0.00 $3,042.56
Deposits Paid $0.00 $1,440.00
Buildings at Cost $0.00 $1,917,104.91
Buildings Accum Dep $0.00 $748,015.00
Motor Vehicles at Cost $0.00 $155,785.01
Motor Vehicles Accum Dep $0.00 $71,808.14
Plant & Equipment at Cost $0.00 $265,423.92
Plant & Equipmant Accum Dep $0.00 $208,626.74
Offica Fumiture at Cost $0.00 $171,708.32
Office Fumiture Accum Dept'n $0.00 $148,446.00
Infrastructure at Cost $0.00 $825,633.11
Infrastructure Accum Deptn $0.00 $439,667.00
Rates Debtors Clearing Account $0.00 $3,031.37
Credit Cards 062/831 $2,954.48 $340.69
Trade Creditors $2,500.13 $3,085.26
Sureline $0.00 $286.00
GST Collected $5,138.21 $26,796.58
GST Paid $2,366.01 $23,497.46
Payroll Accruals Payable $0.00 $6,369.32
PAYG Withholding Payable $3,070.00 $7,114.00
Super Payable $514.87 $2,516.91
Annual Leave Provision $0.00 $13,979.21
Advance Recelpts $0.00 $408.00
Excess Phone Bib $0.00 $236.65
Asset Revaluation Reserve $0.00 $343,223.00
Roads Reserve $0.00 $180,000.00
Vehidle Reserve $0.00 $10,000.00
Prior Year's Surplus/Deficit $0.00 $2,008,942.15
Retained Eamings $0.00 $4,493.56
Rates Income $0.00 $191,751.58
Rate Search Income $0.00 $585.46
Rates Interest Income $0.00 $2,283.84
Rates - debt colleciors $0.00 $3,070.60
Pensioner Rebate - Rates $0.00 $11,400.00
Grant - Genera! Purpose $0.00 $7,005.00
Grant - NT Operational Funding $0.00 $143,551.00
Grant - Australia Day $0.00 $1,100.00
ANZAC Centenary Grant $0.00 $6,500.00
Roads Grant $0.00 $42,015.00
Grant - Seniors $0.00 $1,500.00
Funding - communication device $0.00 $2,600.00
Wagait Shire Council
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Account Dehit Credit Y ID Debit YD Credit

' Funding - Emergency shelter Op $0.00 $15,000.00
Memorial Gardens Development $0.00 $40.00
Sport & Rec Operational $0.00 $22,195.80
Jetty & Boat Ramp incoms $0.00 $745.18
Boat Ramp Contract Income $6,255.34 $45,387.93
Power Water Contract Income $3,866.73 $44,953.54 |
Community/Health Centre Incoms §0.00 $6.681.81
Caravan site income $0.00 $2,120.00
Hire of Plant & Equipment $0.00 $640.91
Migcellaneous Income $0.00 23
Other Income $429.70 $75983
Accounting Fees $0.00 $12,360.00
Bank Fees $71.07 $157.41
Merchant Feas $0.00 $733.27
Entertainment $423.05 $1,999.38
Printing & Stationary $95.78 $1,976.30
Postage $12.59 $561.87
Administration Fees $0.00 $3,600.02
general advertising $150.00 $2,100.91
Telephone $606.52 $6,760.52
Sat phones $0.00 $1,225.82
Meeting expenses $25.00 $1,831.00
Subscriptions & Publications $0.00 $348.00
Members payments $0.00 $380.95
Council Election Fees $416.46 $8,681.49
LGANT Membership $200.00 $1,737.28
Community & other Orgs support $0.00 $1,172.91
Travel & Accommodation $1,802.11 $4,838.90 L’
Cleaning supplies $0.00 $384.46
ANZAC centenary grant $5.13 $5.13
Community Recreation Activitle $354,55 $1,202.04 ‘
Sports Ground Grant 14/15 $0.00 $42,712.01
Senior week function $0.00 $1,388.30
NTES Grant $0.00 $33,168.64
Seniorg Christmas Party $0.00 $51.72
ANZAC Day Grant $3,600.00 $3,600.00
Insurance $0.00 $18,275.72
Late Fees Paid $0.00 $63.00
Mesting expenses $0.00 $66.61
Consuitant Fees $0.00 $5,606.36
Training $669.09 $2,389.09
Computer maintenance $620.00 $620.00 J
Wagalt Shire Council
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Account

Dehit

Credil YID Debit

\:"I'i’f Credit

Superannuation

$2,622 91 $23,677.66
Whages & Salaries $26,825.57 $244,657.91
wages Sports & recreation $1,828.25 $20,161.01
Professional development $0.00 $868.18
Staff Uniformy/ Safsty Workwear $0.00 $1,427.31
Gas supplies $0.00 $577.10
Electricity $3,217.04 $12,070.15
Water & sewerage $373.85 $6,574.37
Pest Controli $0.00 $1,400.00
Residence $40.82 $2,864.76
Office upgrade $0.00 $671.88
Repairs & Maint - House&Office $0.00 $2,337.31
Rep & Maint Community Ctr W) $0.00 $2,472.70
Rubbish Dump Maintenance $672.73 $2,863.63
Repairs & Malnt - Ablution Bik $0.00 $209.09
Gardening & Ground maintenance $0.00 $1,315.86
Repairs & Maint - Town Site $0.00 $1,203.45
Safety supply & equipment $0.00 $570.00
Workshop Vehicles & Equip Main $236.00 $236.00
Workshop Maintenance $81.71 $5,974.68
Stores materials & loose tools $0.00 $4,104.21
Vehicle & Plant Fuel and Oil $1,518.68 $10,870.96
Vehicle & Plant - maintenance §728.73 $6,695.67
Vehicle registration $0.00 $1,703.91
Cleaning Supplies $258.28 $258.28
Memorial Garden Development $0.00 $310.17
Jetty/P&W contract expenses $0.00 $1,303.22
Jotty/P&W maint materials $0.00 $547.28
Signage $0.00 $380.16
Sattelite phone expenses $0.00 $120.00
Sports&Rec activities $3.18 $1,116.93
Other $6,988.18 $13,530.38
interest Income $0.00 $14,451.37
Other Expenses $3.59 $716.28
Total: $62,148.12 $62,148.12 $4,793,802.18 $4,793,802.18

Woagait Shire Council
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WAGAIT SHIRE ~ PROFIT & LOSS STATEMENT (EXAMPLE ONLY)

Grant - General Purpose

Grant - NT Dperational Funding
Grant - Australia Day

ANZAC Centenary Grant

Roads Grant

Grant - Seniors

Funding - communication device
Funding - Emergency shelter Op
Mamortal Gandans Devalopment
Spart & Rec Operafional
Confract Income

Jetty & Boat Ramp Income
Eoat Remp Contract Income
Power Water Contract income
Centre Income

Caravan site incoms
Hire of Plant & Equipment
Miscellaneous Income
Other incoma

Totat tncome

nses
Accounting Fees
Bank Feea
Merchent Fees
Administration Expenses
ntertalnment

E
Printing & StaBionary

Pastage
Administration Fees
general advertising

Telephona

Sat phones

Meeting expensss
Subscriptions & Pyblications
Membars payments

o
Community & other Orgs support
Travel & Accommodation
Cloaning supplies
ANZAC cantsnary grant
Recreation

Co
Sports Ground Grant 14/16

eeting expenses
Cansultant Fees
Treining
Computer meintenance
Employment Expansas

Wagait Shire Council

Profit & Loss Statement
July 2014 through April 2015

$191,751.658
$505.45

$2,280.84
$3,070.60
$11,400.00

$7.005.00
$143,561.00
$1,100.00
$8,500.00
$42,018.00
$1,500.00
$2,600.00
$15,000.00

-$40.00
$22,195.80

$12,360.00
$167.41
$733.27

Wagalit Shire Council

$552,145.71
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PURCHASE CARD STATEMENTS — CREDIT CARD - {Example only)

Michael Campaign - (CEO)and Gary Zikan (Works Supervisor)

# Will be seperated in Future reports#

Wagait Shire Councl!
PMB 10
Darwin NT 0801
Bank Reglster
1/04/2015 To 30/04/2015
120812016 Pagat
10:09:08 AM
D8 Sre Dute MemoiPayes Deposit ‘Wihdrawal
21720 Cred! Cards b6 2/831
ce €D 1042015 Thiifty Cor Rantala §518.14
oo cD 7RA/2015 Thitfty Car Renials $171.97
Wagak Beach Buparme :
cie cD 10/04/2018 Novus Auto
[ co 1000472015 Knotis Crosing Resort $113.00
[ cD 1004/2015 Adelaida $40.48
o o 1104/2015 Bardy Hamestead $7265
e [+ ] 1 5 Bardy $3.00
3 (] 110412015 Metaranka Rosdhouse $28.83
o cD 110472015 Ewrgka $55.85
oo 2] 11104/2015 Threeways Roadhouse $112.58
cic <D 110472016 The Biiotis Stors $71.88
e cD 13/04/2015 $10.77
-3 co 130472015 $10.99
efc [¢1] 130472018 Caltex Biacial $72.41
e CD 130472016 BP $79.94
L] co 130412016 Roma Big Rig Tourlst Park §135.00
TRO00344 CD 13042015 Money $2,000.00
[ cD 14/04/2015 BP Retiardbay $52.05
[ <D 14/04/2015 Caltex Star, Milas $57.25
e <D 14MA/2018 Stradbroke $100.00
TROO0IS0 CD 1470472018 Money Tranefar $5,701.95
[ <D 15042015 Northem Tenftory Governm $76.00
[~ (=] 24/04/2015 Sunfarrien £5.00
$5,701.95 $2,747.49
Wagait Shire Council
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5 STATEMENT OF PROCEDURES FOR TIMELY PREPARATION OF ANNUAL FINANCIAL STATEMENTS

END OF YEAR ROLLOVER CHECKLIST

Pre Rollover

Make sure afl Journal are entered and posted to GL

Raise interest to 30 June and post to GL

Ensure small balance write off is run prior to striking the next rate run if required.
Run a Property Rates Trial Balance and make sure it balances to GL

Make sure that all receipting has been entered, reconciled and posted to GL

A backup should be done prior to rolling over to the new financiol year and placed aside
Jor a period of time

Rollover to New Financlal Year

Check the values displayed for the Due Dates and Interest Rates and make any required
modifications

Proceed with rollover

As a result of rolling over to the new Financial Year

All future financial transactions processed, including receipts, will now be processed as the
new rating financial year transactions

All outstanding property balances will now be displayed as arrears.

Wagait Shire Council
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6 INFORMATION TO ENSURE PROPER OPERATION OF ACCOUNTING SYSTEM
WEEKLY

Enter suppliers invoices

FORTNIGHTLY

Process Payroll each Tuesday on a fortnightly basis

Pay suppliers after payroll

MONTHLY

Prepare and pay all superannuation monthly

Prepare and pay/refund BAS monthly including PAYGW

GST

Reports / GL / Transactions / Transactions by Account GST Collected ... Print
Accept, Payment, Cash Amt “Enter Gross Amount”
Accept, Finish, Accept, Close

ooo

Period end — Customers - Customer BAS
Print the BAS Allocations Report

Trans By Acc - Minus the closing balance from the opening balance to get the correct balance.
Check this balance with the BAS allocation report to ensure they are the same.

ooOoo

Wagalit Shire Council
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END OF MONTH - SUPPLIERS

O Ensure you have entered al}l payments, invoices, and credit adjustment notes for the period.

Period End — Suppliers - Transaction Reports
Print the PURCHASES REPORT.

Print the PAYMENTS REPORT.

Print the AGED TRIAL BALANCE.

REPORTS / FINANCIAL / TRIAL BALANCE {for current period)
Record the reports

OooooOo O

Balance the BAS Allocation Report to the GST Paid Account in the Transaction by Account
Report

PERIOD END / SUPPLIERS / SUPPLIER BAS / BAS UPDATE - Do BAS Update. This procedure wilt
gather all the transactions from the current period and put them into the current BAS
period.

7 ADMINISTRATIVE AND ACCOUNTING PROCEDURES, POLICIES, DELEGATIONS OF AUTHORITY
i. INTERNAL CONTROL PROCEDURES
All invoices are to be stamped, date received and initialled by receivor.
Invoices with Purchase Orders are to be placed in Office Manager’s tray for approval.
Invoices are entered into MYOB.
A Cash Required listing is printed fortnightly for the Office Officer’s approval to pay.
Remittance Advices are printed.
All invoices approved for payment are paid by the Ofice Officer through Westpac.

Each individual paid Invoice, Purchase Order and Remittance Advice are stapled together and
signed by the Chief Executive Officer and President.

Ii. PERSONNEL AND FINANCIAL DELEGATIONS

Council's Purchasing Policy limits of expenditure within adopted budget areas are currenlty:

Chief Executive Officer $30,000.00

Maintainance Manager $5,000.00

Office Manager $3,000.00
Wagait Shire Councll
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Community Recreation Officer $1,000.00

ili. PURCHASE CARD LiMiIT

To be advised.

Wagalt Shire Council
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iv. CHART OF ACCOUNTS
INCOME - 4- 0000

4-1100 Rates Income
4-1150 Pre Paid Rates 2012/13 o !
| 4-1200 Rates Search Income

4-1300 | Rates Interest Imcome B

4-1305 | Rates — debt collectors I B
4-1800 Late Fees Collected -

4-1900 Early Payment Discount o

41910 Pensioner Rebate ] |

4-1911 Pensioner Rebate — Rates o — B

4-2000 Grants o - B

42010 Operational Grant - Admin - ]

42013 Grant — General Purpose ]

4-2014 | Grant — NT Opertional Funding |
| 4-2020 Federal Assistance Grant -
| 4-2025 Grant — Australia Day - -
| 4-2030 Grant — Capital Funding -

4-2032 | ANZAC Centenary Grant 1
| 4-2035 _ | Grant-Sports&Rec - ]

42038 | Sports Ground Grant 14/15 - _—
4-2040 | Roads Grant - B o B
| 4-2042 - Grant — Seniors I

42043 | Funding — communication device B N
| 4-2044 o Funding — Emergency shelter Op i

4-2050 Roads to Recovery .

4-2060 Memorial Gardens Development o

4-2070 Wood Chipper Grant N o

4-2080 | Sport & Rec Operational - _ __]
| 4-2000 Sports Complex Development 1

4-3000 Contract Income - |

4-3100 Wagait Tower Road Income - - ]

43200 Jetty & Boat Ramp Income R N

43300 | Boat Ramp Contract income - ]
| 4-3400 | Power Water Contract Income |
| 4-3410 Weed Management Contract Income -

4-4100 Housing Rental Income _—
4-4200 Community/Health Centre Income I —
| 4-4210 Sports ground income o i

4-4211 | Caravan Site Income - - |

4-4212 | Aircraft crash site maintenance - - B

4-4213 Heritage Site 1

4-4300 | Community Events Income ~

44400 | Workshop Fees & Charges B - -

4-4405 | Hire of Plant & Equipment - - |

4-8000 Miscellaneous Income o o o
(48000 | Fuel Tax Credits o !

49100 | Admin Vehicle Maintenance 1

Wagait Shire Council
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| 49105 | Other Income ]
ASSETS - 1-0000
1-1000 Current Assets ]
1-1100 Cash On Hand -
1-1120 Payroll Cheque Account ]
1-1140 Petty Cash
1-1180 - Undeposited Funds
1-1190 Electronic Clearing Account
1-1200 Savings Funds
1-1210 o Westpac Cash Management Account
1-1400 Trade Debtors
1-1400 - | Less Prov'n for Doubtful Debts o
1-1200 Other Assets
1-1200 Deposits Paid _
1-2200 Prepayments |
1-3000 | Property & Equipment |
1-3100 Bulldings
1-2110 Buildings at Cost
1-3120 Buildings Accum Dep
1-3200 Motor Vehicles
1-3210 Motor Vehicles at Cost
1-3220 Motor Vehicles Accum Dep
1-3300 Plant & Equipment
1-3310 Plant & Equipment at Cost
1-3320 Plant & Equipment Accum Dep
1-3400 Office Fumiture
1-3410 Office Fumniture at Cost
1-3420 Office Furniture Accum Dep’n
1-3500 infrastructure = N
1-3510 - Infrastructure at Cost B
1-3520 Infrastructure Accum Dept'n
1-9999 Rates Debtors Clearing Account
o
v. PROCEDURES
RECEIPT AND BANKING OF MONEY

All money is receipted through Receipting at front counter, unless it is a direct deposit into

bank account.

Cash, Cheque, EFTPOS and Credit Card Payments are all accepted and receipt at the Front

Counter.

At the end of each week {daily during rating month of September) the banking is processed,
updated and prepared for the bank.

The banking is checked by the Office Officer and taken to the bank by another officer who is
going to town that week.

The Office Officer reconciles the banking to the bank statement weekly.

Agenda —September 2017
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PAYMENT OF SALARIES AND WAGES

Timesheets are prepared and signed off fortnightly by the employee and their supervisor.
Timesheets are handed to the Office Manager every second Tuesday for processing and
payment of wages.

The Office Manager enters the timesheet into Myob Payroll for each employee.

Payroll is checked and authorised by the Chief Executive Officer or Office Manager for
payment through Westpac.

The timesheets, payroll reports, and Westpac report are all stapled together with a payment
voucher to be authorised by the Chief Executive Officer and President or Vice-President or
Office Manager.

ALLOCATION OF MACHINERY OPERATING COSTS TO COUNCIL FUNCTIONS

iltem - |Description @ | Functlon | Code
[ 974016 Hino Tipper Truck | Roads T30
963430 | Suzuki all Terrial Vehicle | Road i 410 T
953266 Tractor | Parks & Gardens | 312 ]
TF8536 | BoxTraler | Roads, Parks& 410 |
Gardens

PURCHASE OF GOODS AND SERVICES

A Requisition Form must be completed by the officer requesting goods or services. This is to be

authorised by the appropriate Supervisor, taking note of their fimits of expenditure and budget
amount.

The Requisition Form Is placed in the Finance Officer’s tray to process a Purchase Order.
The Purchase Order is faxed or emailed to the Supplier.

When the goods or service have been delivered or completed the Invoice is checked and authorised
with the Purchase Order by the appropriate Supervisor, and approved or amended.

The Invoice, Purchase Order and Requisition Form are stapled and placed in the Office Manager’s
tray for payment.

Wagait Shire Councll
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GRANTING OF CREDIT TO COUNCIL DEBTORS

it to Council debtors, only in such cases as approved by a Council
lease of Council owned land) or agreement from the
cy and Council to mow overgrown blocks.

Council do not generally offer cred
resolution {eg. Reimburing legal fees paid for
tand owner and Council or Government Agen

L]

Wagatt Shire Council
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i POUCﬁTE:

B | COUNCIL RECORDS
1  POLICY NUMBER:

P10

'CATEGORY: COUNCIL POLICY

CLASSIFICATION:

| STRATEGIC PLAN REFERENCE:

STATUS:Draft | Council Resolution - o
[ Asprovedey: | Councilloss— | Date forreview: | NextCoundll
! resolutionno, | Election
Approved By: Date for review:
N ]A_ppmed By Date for review: | B
|| ApprovedBy: | Dateforreview: __

PURPOSE:
To identify those records required to be kept by the Council,
POLICY:
The Council shall maintain the following records:

Minutes of Meetings of the Council

Minutes of Meetings of Electors

Register of Interests of members of the Council

Council’s Code of Conduct

Annual Budgets and amendments thereto

Annual Financial Statements

Annual Reports

Register of all documents executed under Council’s Common Seal

Register of results of elections and polls
EFFECT:
All records kept by the Council shall be easily accessible and up to date.
LEGISLATION:
LG (Admin) Regs 11,12
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| POLICY TITLE: COMPLAINTS AGAINST COUNCIL, EMPLOYEES & __]
| WORK PRACTICES ]
POLICY NUMBER: P11
CATEGORY: COUNCIL POLICY
CLASSIFICATION: B
STRATEGIC PLAN REFERENCE: _ B
STATUS: Draft | Councll Resolution :I
Date Approved: Approved By: Counciliors ~ Date forreviaw: | NemtCouncll |
19.02.08 L resolution no, | Election
Date Approved: | Approved By: Date for review: 20.01.11,
. - 17.03.09 |
Date Approved: | Approved By: ) B Date for review:
| Date Approved: | ApprovedBy: Date for review: ]
PURPOSE;

To deal with complaints at Council Meetings.

POLICY:

The Council has resolved that:

1. That the public be made aware that any member of the public is entitled to air

any grievance at any Council Meeting on the giving of notice to the Chief
Executive Officer outlining their grievance.

That due to the possibility of litigation verbal complaints to Counciliors on
Council works or practices or administration will no longer be discussed at
Council Meetings,

LEGISLATIVE NOTE:

That Local Government (Administration) Regulations provide for the public to be
excluded when dealing with certain matters, including;

Information about the employment of a particular individual as a member of staff
or possible member of the staff of the council that could, if publicly disclosed,
cause prejudice to the individual;

Information about the personal circumstances of a resident or ratepayer;
Information that could cause commercial prejudice or unfairness;

Information that could prejudice the security of the Council, its members or staff.

EFFECT:

To provide for the orderly conduct of Council Meetings when discussing issues that may
at times cause conflict.

REFERENCES:

LGA Sec 65, LG 9Admin) Regs 9,10

Page 201



Agenda —September 2017

POLICY TITLE: | USE OF COUNCIL FIREARMS

POLICY NUMBER: P13

CATEGORY: COUNCIL POLICY

CLASSIFICATION:

STRATEGIC PLAN REFERENCE:

| STATUS: Draft | Council Resolution |

| Dute Approved: Approved By: Counciliors — Dateforraview: | Next Council ‘
- 21.01.07 | vesolution no. 17.03.09 Election

Date Approved: Approved By: B Date for review:

Date Approved: Approved By: | | Dateforreview: | |

Date Approved: ' | Approved gy: 1 | Dateforreview: |

PURPOSE:

To provide for the control and use of Council firearms in accordance with the
requirements of the NT Police Firearms Unit

1.
2,

9.

The Council maintains two firearms.

The firearms are only to be used in accordance with the conditions of the licence
and for the humane destruction of animals as determined by the Works Supervisor
or any other authorised person.

At all times when not in use the firearms are to be kept locked in the firearms safe
located in the Council Office.

There are two keys to the firearms safe. The keys are in the custody of the Works
Supervisor and Works Employee.

The keys to the firearms safe are not to be made available to any person who is not
authorised by the Council. To be authorised by the Council that person has to
undertake the required training and the Firearms Policy and Recording Unit
notified.

No person is to have access to or use the firearms unless they are authorised by
the Council and fulfil the criteria for the holding of an employee licence.
Whenever a firearm is taken from the safe a record is to be made of the date and
time taken, person taking the firearm, purpose of use and date and time of return.
A copy of the record is to be stored in the safe. A firearm taken from the safe shall
be returned as soon as practicable.

When a firearm/s is carried in a vehicle it/they must be secured in an appropriate
manner. Ammunition for the firearm/s shall be stored in a separate compartment
of the vehicle. If the vehicle is left unattended and a firearm is stored in the vehicle,
the vehicle must be locked and the firearm must be secured in the appropriate
manner and obscured from view.

Ammunition for the firearms shall be stored in a separate compartment in the safe.

10. Whenever ammunition is taken from the safe a record is to be made of the date

taken, amount taken and purpose of use. A copy of the record is to be stored in
the safe.

EFFECT:

To ensure that there is no improper use of Council firearms and licence conditions are
complied with.
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REFERENCES:

Related Legislation: The Council is the holder of Corporate Licence No. 1023568. The
licence is renewable in the October of each year.
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[ POLICY TITLE: | PROCEDURES FOR COUNCIL MEETINGS AND COUNCIL
. - COMMITTEE MEETINGS _ ]
| POLICY NUMBER: LT o -
| CATEGORY: | counciLpoLicY ) |
CLASSIFICATION: - . |
| STRATEGIC PLAN REFERENCE: -
| STATUS:Draft [ council Resolution ]
| Date Approved: ' Approved By: | Councitiors - Date forreview: | Next Coundil :
| 20302000 | | ) | resolution no. 17/02/2011 Election
| Date Approved: Approved By: ] Date for review: .
Date Approved: | ApprovedBy: ] - | Date for raview: _ .
| Data Approved: Approved By: [ ' | Dataforreview: | ) |
PURPOSE:

To provide procedures for the conduct of debate at Council Meetings

EFFECT:
The orderly conduct of Council Meetings
1. What some words mean in these procedures:

“Act” means the NT Local Government Act 2008 (as amended)

"Agenda paper” means a report that has been prepared for a single agenda item.
“CEQ” means the Chief Executive Officer of the Council

“Committee meeting’ means a meeting of a committee that has been established
by the Council.

“Confidential business” means agenda that is kept confidential from the public
because of its nature (for example, staff contracts) and for which the meeting of
council must be closed (see part 4 Local Government (Administration) Regulations
2008).

“Deputation” means a group of persons that wish to speak to the Council ata
meeting about a matter.

“Member” means an elected member of the Council,

"Officer” means an employee of the Council.

“Ordinary meeting” means a meeting of the Council that is usually the monthly
meeting of the Council and is not a special meeting of the Council.

“Person” means a person who is not a member of the council.

“Petition” means a written request, signed by members of the public for Council to
support or take some action.

“Principal Member” means the President or Mayor of the Council or in their
absence the appointed deputy.

"Special meeting” means a meeting of the Council that has been called in
accordance with sections 58 and 59 of the Local Government Act 2008.

2,  Setting the dates, place and times for ordinary meetings.
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(1) The Council shall pass a resolution which sets the day, the time and the place
each month, or every two months, for each ordinary meeting of the Council. The
Council may set the same day each month for its ordinary meeting (e.g. the
second Tuesday of every month).

(2) The resolution for the setting of dates is normally confirmed at the first meeting

following an election of the Council although ft may be changed by resolution
thereafter.

3. The orderin which agenda is to be dealt with at an ordinary meeting.

(1) The order in which agenda is to be prepared shall include:

(a) A list of the names of the members present at the meeting

(b) Apologies from members who have given reasons why that they will
not be present at the meeting and those reasons are acceptable to the
Council.

() Members who wish to declare that they have a conflict of interest with
any one agenda item at the meeting.

(d) A model resolution for council to confirm whether or not the minutes
of the previous meeting are a true and correct record of that meeting.

() Inward correspondence requiring a decision of the council.

{f) Officer’s reports.

(g) Finance report.

(h) Agenda items of which previous notification has been given.

(1) Questions from members - with or without notice.

i) Petitions/deputations.

(k) Confidential business.

(1) Confirmation of the date and time of the next meeting.

{m)Closure of the meeting.

4. The order of business at an ordinary meeting may be altered for a particular
meeting if the members present at that meeting pass a motion to that effect.

5.  Agenda papers for ordinary meetings.

(1) The CEO must prepare and distribute to members, at least five business days
before each ordinary meeting and at least four hours before each special
meeting, an agenda which complies with the Local Government Act 2008 and
include the unconfirmed minutes of the previous meeting.

(2) Copies of the agenda must be made available to the public at the council office,

6. Notice to be given of agenda items for an ordinary meeting,
(1) Members shall give notice to the CEO, at least five days before the meeting, of

important agenda items for a meeting.

(2) The notice must be in writing and signed by the member who wished the matter
to be considered and the notice may include a petition.
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7.

Procedures for General Business at an ordinary meeting.

(1) The CEO or a member may give notice at the beginning of a meeting requesting
that matters to be considered during the part of the meeting be set aside and
take place during general business,

(2) Before giving notice, members or the CEO, must have regard to the nature of the
matter and whether it requires a decision or is for information only.

(3) Members must only give notice of matters for decision by Council in the event
of the matter not requiring much deliberation.

(4) Where a matter requires reasonable consideration or analysis the Council shall
consider deferring it to the next meeting.

Petitions

(1) A petition may be presented to a meeting of the Council by a member,
(2) Before presenting the petition, the member must, as far as practicable, become
acquainted with the subject matter of the petition.
(3) The member must state the nature of the petition and then read the petition.
(4) The petition must be worded in a respectful language.
(5) Each page of the petition must restate the whole of the petition.
(6) The signature on a page not complying with subclause (5) must not be taken
into account by the council when considering the petition.
(7) A person must not attach to a petition -
(a) A signature purporting to be that of another person; or
(b) The name of another person. '
(8) If a petition is presented at a meeting of the Council and was not included in the
agenda for the meeting -
(a) A person present at the meeting and associated with the petition, may make
a statement, explanation, submission or comment regarding the petition
only if first invited to do so by the Principal Member; and
(b) No debate on or in relation to the petition must be allowed and the only
motion that may be moved is that:
()  The petition be received and noted; or
(if)  Tobe referred to a committee or officer for consideration
and a report to the Council.

Deputations

(1) A deputation wishing to attend and be heard at a meeting must apply in writing
to the CEO not less than 5 clear days before the meeting,

(2) The application must state why the deputation wishes to attend and be heard.

(3) The CEO, on receiving the application, must notify the Principal Member of the
application.

(4) The Principal Member must determine whether the deputation may be heard
and notify the CEO accordingly.

(5) The CEO must -

(a) Inform the deputation of the Principal Member's determination; and
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10.

11.

12.

13.

(b) If the Principal Member has determined to hear the deputation,
arrange a convenient time for the deputation to be heard at a meeting
of the Council.

(6) Only 2 persons in the deputation may address the meeting unless the members
determine otherwise by resolution.

(7) A person in the deputation who is addressing the meeting must be temperate in
speech and matter and must not use insulting or offensive language.

(8) The deputation must be given adequate opportunity and facility to explain the
purpose of the deputation.

(9) The Principal Member may halt an address by a person in a deputation if -

(a) The Principal Member is satisfied that the purpose of the deputation
has been sufficiently explained to the members; or

(b) The person is severe in speech or manner or uses insulting or offensive
language.

Motions to be dealt with in the order they appear in the agenda papers
unless otherwise determined.

(1) That Principal Member shall ask members present at the meeting to move
motions in the order that agenda items appear in the agenda papers (as well as
any other motions that arise during consideration of those items) unless
otherwise determined by resolution by Council at the meeting,

Motions to have a mover and a seconder for debate to commence and
members must speak about the agenda item.

(1) A member who moves a motion may speak in support of the motion before it is
seconded.

(2) The Principal Member shall only allow debate on a motion if it is seconded,
requesting initially for a member that may wish to speak against the motion and
thereafter with members wanting to speak either for or against the motion.

(3) A motion that is not seconded must be recorded in the minutes as having lapsed.

(4) A member speaking about a motion must confine his or her remarks to the
matter being considered.

(5) In the event there are no motions to amend the original metion the Principal
Member shall put the motion to the vote.

Motions not be withdrawn without consent

(1) When a motion has been moved and seconded, it becomes subject to the control

of the ordinary meeting and may not be withdrawn without the consent of
members.

A member may move an amendment to a motion so long as it still relates to
that motion.

(1) When a motion has been moved and seconded, a member may move an
amendment to it.
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14.

15.

16.

17.

18.

(2) A member who moves or seconds a motion must not move or second an
amendment to a motion,

(3) Any amendment so moved, must not negate the intent of the original motion.

(4) The Principal Member shall rule that any proposed amendment that attempts to

negate a motion, or replace an amendment motion with the original motion, is
rejected.

Council may only deal with one amendment to a motion at a time.

(1) Once an amendment has been moved, no further amendment can be considered

until that amendment is disposed of, either because it lapses, or is seconded and
put to the vote.

The amendment, if voted on and carried, becomes the motion.

(1) Once an amendment is put to the vote and carried, the motion as amended, then
becomes the motion before the ordinary meeting.

(2) Following the carriage of an amended motion (and subsequent debate if any),
the Principal Member shall put the amended motion to the vote of members
present at the meeting.

Dealing with further amendments to motions,

(1)If an amendment to a metion is lost, then further amendments may be
considered until a motion is carried (be it the original motion or some variation
of it) or all motions are exhausted.

Limitation as t the number and duration of speeches

(1) Except with the consent of members present at the meeting, the mover of an
original motion, in his or her opening speech, must not speak for more than ten
minutes,

(2) Except with the consent of members present at the meeting, a member, other
than the mover of the original motion, must not speak for more than five
minutes at any one time,

(3) A member, who is the mover of an original motion, has a right of general reply
(and may speak for up to five minutes once all debate is completed) to all
observations which have been made in reference to the motion and every

. _amendment involved in respect of it.

(4) A member, other than the mover of an original motion, has a right to speak once

to the motion and any amendment proposed to it.

Principal Member to maintain order, to decide who can speak firstand to have
priority when speaking,

(1) The Principal Member must maintain order, and may, without the intervention
of any other members; call any member to order whenever, in his or her
opinion, it is necessary to do so.
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19,

20.

21.

22,

(2} If two or more members attempt to speak at the same time, the Principal
Member must decide which of the members may speak first.

(3) The Principal Member may, at any time during the debate on the matter, indicate
an intention to speak.

(4) If the Principal Member indicates an intention to speak, a member speaking or

proposing to speak to the debate must be silent until the Principal Member has
been heard.

Members must address other members and council officers properly at
meetings, and may request the Principal Member to bring order to the
meeting.

(1) Members must comply with the adopted Code of Conduct at meetings.

(2) A member who considers that another member is out of order may call upon the
Principal Member to maintain order.

(3) The call for order must be dealt with immediately, without further discussion,
in accordance with a council’s code of conduct.

How the Principal Member shall deal with calls for order from members.

(1) Where a member calls for order, the Principal Member must rule on the call be
determining whether the comments made by a member are out of order.

(2) Where the Principal Member rules that a member is out of order on more than
three occasions at a meeting the Principal Member may request the member to
leave the meeting.

(3) If the Principal Member decides that any motion, amendment or other matter

(including a matter he or she considers is objectionable) is out of order, it must
be rejected and not be considered further.

Rescinding or altering resolutions

(1) A resolution of the Council may be altered or rescinded if a notice of motion is
carried at a meeting to have the matter dealt with at another meeting, and this
is done within three months of the original notice of resolution being passed.

(2) The CEO shall ensure that any notices of motion, once carried, are included in
the agenda for future meetings of the Council.

Motions to improve the handling of matters at a meeting

(1) A member may move a motion to have a matter put to the vote only after the
Principal Member has -

(a) First queried whether members wish to speak for, or against, the
particular motion to do with the matter, and
(b) At least two members have had the opportunity to do so.

(2) If the motion to put a matter to have the vote is lost, debate on the matter must
be allowed to contiriue for at least ten minutes before the presiding member can
allow a similar motion for the matter to be put to the vote.

(3) If the motion to put the matter to the vote is carried, the Principal Member must
immediately put the motion to do with the matter to the vote.

Page 209



(O

Agenda -September 2017

23.

24,

25.

(4) A member may move a motion to have debate on a matter put off to the next
Council Meeting and have the Meeting move to the next item of business, and
(a) If the motion is carried, the CEO must ensure the matter is included in
the agenda for the next meeting; or
(b) If the motion is lost, the Principal Member must continue to allow
debate on the matter until it is put to the vote.

(5) A member may move a motion to have a meeting put off for a short period and
(a) If the motion is carried, the meeting must continue with the matter
before the meeting at the point where it was delayed, and
(b) If the motion is lost, the presiding member must not accept a similar
motion within 30 minutes after the motion was lost.

Member absences from, and attendances at, ordinary and special meetings

(1) If a quorum of members is not present at a meeting in accordance with clause
64 of the Local Government Act 2008, the Principal Member must postpone the
meeting to a date, time and place as the Principal Member thinks fit.

(2) Members may attend ordinary, special or committee meetings by technological
means so long as there are no members of the public in attendance when
confidential matters are discussed and undue influence is not exercised over
members by members of the public during the meeting.

Public Attendance and participation at meetings.

(1) Members of the public, including journalists, shall be allowed to attend ordinary,
special or committee meetings unless Council chooses to close them for
confldential reasons.

(2) A member of the public must not take part, or attempt to take part, in the
proceedings of a meeting of the Council unless invited to do so by the Principal
Member.

(3) A member of the public who wishes to ask a question or make a submission or
comment must do so in writing to the CEOQ.

The Princlpal Member is to maintain order when the public is participating in
Ordinary, Special or Committee Meetings.

(1) The Principal Member may invite questions, submissions or comments from
members of the public at a meeting of the council but is not obliged to do so.
(2) If the Principal Member considers a question comment or statement of a

member of the public at a meeting of the council is offensive, irrelevant, unduly
long or deals with a confidential matter, the Principal Member may rule the
matter out of order and proceed to deal with it or the next item of business.
(3) A question on notice from a member of the public must be included in the
agenda for the next meeting of the Council.
(4) On receiving a comment or submission from a member of the public, the council
must:
(a) Refer it to a committee
(b) Request it be included in the agenda for the next council meeting
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(c) Deal with it under general business at the Meeting of the Council, or
(d) Note it and take no further action.

Procedures for Council Committees

(1) Committees of Council shall follow the same procedures as provided for Council
Meetings unless the committee resolves otherwise.

(2) Minutes of committee meetings shall be included in the agenda of Council
Meetings as recommendations and Council may adopt them in whole, or part, or
be simply noted with no further action required.

(3) When conferring a power or function on a committee the Council shall have

regard to its annual budget and plans it has adopted as a basis for providing
direction for its committees.

Changing these procedures

(1) The Council may change these procedures by resolution at a Meeting.
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POLICY TITLE: | CASH RESERVES POLICY

POLICY NUMBER: P16 B |
CATEGORY: COUNCIL POLICY ) ]
CLASSIFICATION: GOVERNANCE )

STRATEGIC PLAN REFERENCE: FINANCIAL MANAGEMENT

CORPORATE GOVERNANCE AND PERFORMANCE: Asset and Financial Management Plan to
include a 10 year Building Upgrade/Replacement Program

STATUS: Confirmed Council Resolution: 2017/34 -
Date Approved: Tuesday 18 April Date for review: 2020
2017 - L B B
SUMMARY

This Policy outlines criteria for the classification of Reserves and establishes the purpose of
Individual Reserves.

OBJECTIVE

To promote the sustainable and responsible financial management of Wagait Shire Council

through the consistent application of Reserve classifications and identification of individual
Reserve funding purposes.

BACKGROUND

Council has limited cash investments of which a portion of those funds are to be set aside for
future purposes; for example the replacement of Council’s assets, whether they be plant and
equipment or infrastructure. Over the term of Council’s Long Term Financial Plan, cash backed
reserves are used to fund and secure additional external funding required for major capital
projects. This is in line with the definition of a sustainable financial strategy:

A sustainable financial strategy Is one that allows for the adequate provision for programs
(including capital expenditure) and services into the future with the intention that there is a
predictable trend in the overall rate burden. The aim of Council's financial strategy is to allow
for an equitable distribution of the costs of establishing and maintaining Council assets and
services between current and future ratepayers.

POLICY

Classification of Reserves

1.1 Externally Restricted
Reserves that are classified as externally restricted must meet the following criteria:
* There s a legal requirement that governs the use of the funds; or

* If the funds are not utilised for the purpose for which they were received, there is a
requirement or obligation to return the funding to its contributor

Council’s Reserves that may meet this criteria are as follows:
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1.2 Unspent Grants and Contributions
This reserve will hold the balance of unspent grants and contributions received that are subject
to specific expenditure requirements. The funds are held in this reserve until expended in
accordance with the funding conditions. The grants and contributions held in this reserve are

actual funds received and not accruals or debtors raised in lieu of funds to be received at year
end.

2.1 internally Restricted
Reserves that are classified as internally restricted usually have the following characteristics:

® Thereis no legal requirement that governs the use of the funds;
® The reserve has been established for some internal purpose, however, if that purpose

does not eventuate or Council changes Its priorities the funding can be diverted to
something else

Establishment of Reserves

A reserve will be established for any value if there is a legal requirement to do so or a
requirement under the accounting standards.

Generally, internally restricted reserves will not be established for future expenditure for £

amounts less than $100,000. Where possible, values less than this should be accommodated
within the annual budget.

Establishment of new reserves must be authorised by Council resolution.

Transfer of Funds in and out of Reserves

Subject to a review of the adequacy of reserves, transfers should be limited to the funding of
those projects for which the reserve was specifically created for.

For financial management purposes all reserve transfers in and out must be detailed separately
with any specific constrained funds for projects identified within each reserve.

All transfers must be authorised by Council resolution.

Assessing Adequacy of Reserve Funds -
At least on an annual basis during the preparation of the budget and Long Term Financial Plan,
Council will review its forward projections for reserves, borrowings and funding for major
projects. All decisions to undertake reserve transfers will take into account projected
borrowings and an analysis of the ‘best possible use’ of available funds.

Internal Borrowings from Reserves

Internal borrowings may only occur from internally restricted reserves and not from externally
restricted reserves. In determining whether internal borrowing should occur, the Intended
purpose of the funds and term of the loan must be considered.

Internal borrowings are subject to the same requirements as external borrowings including:

* Disclosure in Municipal Plan
¢ May only be undertaken by resolution of Councll
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Reporting on Reserves
Part 7 {15) (2) (c) of the Local Government (Accounting) Regufations requires the Council to
disclose all specific purpose reserves in its annual financial statement.

In addition to this, reserves are reported on as follows:

* A detailed budgeted Statement of Reserves is included in the Municipal Plan and Long
Term Financial Plan

» The total balance of reserves is reported In the Statement of Financial Position to
Councli on a monthly

Implementation and delegation

Implementation
This Policy will be implemented by the Chief Executive Officer.

Delegation Authority

Al transfers from reserves including any internal borrowing must be approved by Council by
adoption of the budget and budget variations.

Evaluation and review

This Policy will be reviewed once during the term of the Council or as required.

REFERENCES:

Part 7 (15) (2) (c) of the Local Government (Accounting) Regulations requires the Council to
disclose all specific purpose reserves in its annual financial statement.
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WAGAIT SHIRE COUNCIL

FRAUD PROTECTION PLAN

38

Agenda —September 2017 Page 215



Agenda —September 2017

WAGAIT SHIRE COUNCIL - POLICY MANUAL

The Wagait Shire Councll is committed to protecting Its revenue, expenditure and
property from any attempt, either by members of the public, contractors, elected
members or its own employees, to galn by decett, financial or other benefits.

Alms of Plan

To protect public funds and other assets, protect the Integrity, security and

reputation of the Council and its employees and assist in maintaining high levels of
services to the community.

To be committed to detecting, Investigating and prosecuting Individual cases of
criminal behaviour, induding fraud.

Objectives of Plan
1. Definition of Fraud

For the purpose of this Plan, fraud against Council is described as:

“The willful misuse of Councll’s resources or using one’s position and power for
personal gain.”

A baslc test for fraud could include the foliowing questions:

®  Was deceit used?
e Was the action unlawfyl?

* Did it result in money or other benefits being recelved to which the person
was not entitled?

¢ Was an attempt made to do this?

2. Coundlt Expectations

Council expects its elected members and staff to maintain a high standard of ethical
conduct in all activities, in particular with respect to Councll resources, Information

and authority. The community rightly expects Council to conduct Its busiress in a fair
and honest manner,

Councll management is responsible for fostering an environment of responsibiiity

which makes asset protection a responsibliity of all staff, for Issuing clear standards
and developing and Implanting procedures to minimise the potential for fraud.

All staff are expected to develop, encourage, Insist upon and implement sound
financlal, legal and ethical decision making within their responsibility levels.

30
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Measures to prevent fraud will be continually monitored, reviewed and developed,
Council expects all elected members and staff to be famillar with and act in

Asset protection Is concemed ultimately with the effective use of resources and
minimising waste, mismanagement and fraud, Effective accountability for the use of
Councl resources helps strengthen the asset protection environment of the Council,

3. Ethics

Ethics is defined as:

“A system of moral principles by which human actions and proposals may be judged
goodorbadorﬂghtorwrong."

Council’s Code of Conduct guides members and staff in what is accepted practice and
behaviour and sets out ethical standards at a level above the law.

Asset protection goes beyond monitoring the effectiveness of financial controls, jt
also requires maintaining an ethical climate which encourages all staff to be active In

protecting Council’s funds and assets, and in reporting any breaches of acceptable
standards,

Management must be mindful of thelr responsibility to foster and develop the high
standards of ethical behaviour and commitment to a highly ethical workforce culture,

4. Fraud Prevention

Fraud flourishes In an administrative environment where opportunities exist for
waste, abuse and mismanagement. Councll belleves that an emphasis on fraud

opportunities.
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The underlying thrust of Council’s Plan on fraud prevention is to encourage the public
and staff to understand that fraudulent acts against Coundll are unacceptable, may
constitute a criminal offence and may be prosecuted.

Any effective asset protection strategy must recognize that prompt action needs to
be taken when fraud is detected, both to bring the fraud to an end and to discourage
others who may be inclined to commit similar conduct.

5- Reporting Fraud
Coundil supports and upholds the Whistleblower legislation and principles.

This provides protection to people reporting ‘public Interest information’ to the
appropriate authority in accordance with the Public Interest Disclosure Act 2008.

Adopted By Councit: 16 December 2009

Revised by Council:

41
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POLICY TITLE: WAGAIT SHIRE COUNCIL'S DISPUT RESOLUTION POLICY |
POLICY NUMBER; P21

— 4 >

/

| CATEGORY: ) COUNCILPOLCY |
| CLASSIFICATION: GOVERNANCE _ ]
| STRATEGIC PLAN REFERENCE: | EFFECTIVE AND EFFICIENT SHIRE MANAGEMENT

| ENCOURAGE HIGH LEVELS OF EXPERTISE AND ACCOUNTABILITY OF CEO AND STAFF I
| STATUS: Final |'

Date Approved: [ 21.06.2018 Approved By: Councillors - | Date for review: Next Councll |
Councli Meeting resolution no. Election
|- | 21.6.2016 2016/043 [ i
Date Approved: | ik Approved By: B Date for review:
Date App d o \pproved By: ) Date for review: i
Date Approved: ] | Approved By: — Dats for review: | ]
2. PURPOSE:

To inform staff of the grievance process and ensure any disciplinary procedure shall be applied
in a consistent, fair and objective manner.
3. ORGANISATIONAL SCOPE:

This policy applies to all employees of Wagait Shire Council.

The Wagait Shire Council may consider issues of staff misconduct and unacceptable
performance levels that require disciplinary action.

4. POLICY STATEMENT:

Council is committed to ensuring that staff have access to an appropriate grievance resolution
process. This is to ensure that a fair and equitable process is followed and actively encourages
employees to follow the process in order to resolve workplace grievances.

5. PROCEDURE

Self-Resolution

A complainant should attempt to resolve the issue directly with the person(s) concerned, The
complainant should identify the specific conduct that has caused offence, explain the impact of

that conduct on them and request that the conduct stops. This attempt should be made as
soon as possible.

If the complainant is not comfortable attempting to resolve the issue directly with the person(s)

concerned, or if their attempts to resolve the issue are unsuccessful, they should lodge a
written complaint.
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Making a Complaint

Written complaints should be made to the complainant’s immediate supervisor. If the
complaint Is about the supervisor, the complaint should be made to the next most senlor
manager, who will handle the complaint or refer it to another manager at an appropriate level.
If the complaint is to be made about the Chief Executive Office of Council, the complaint is to
be made to the President of the Council. The complaint should be made as soon as possible.

Complaints should include the following information:
o The complainant’s name and contact details
Detalils of the specific incident or issue being complained about
if the complaint is about a person(s), the identity of the person(s) being complained
about and their relationship to the complainant
*+  The remedy/outcome the complainant Is seeking
Action already taken in an effort to resolve the issue

Complainants should be aware that the supervisor handling their complaint will generally need

to disclose details of the complaint to the respondent (if there is one) in order to afford them
procedural fairness.

-
Complainants should consider how they would like their complaint to be handled and indicate
their preference, There are two options: informal and formal.

informal: The informal complaint procedure is more appropriate for less serious issues such as
interpersonal conflict or the application of Local Government policies and procedures. The

informal procedure may also be appropriate where the parties are likely to continue working
together.

Formal: The formal complaint procedure is suited to serious Issues such as sexual harassment,
discrimination or other similar conduct. It may also be appropriate for sensitive matters or
where there is a high level of factual dispute. If the complainant would like their complaint
handled under the complaint handled under the formal complaint procedure, the complaint
must be made in writing and copied to the Chief Executive Officer.

The Chief Executive Officer may still take action without a written complaint if it considers a L
staff member’s health, safety or wellbelng is in jeopardy or if the Chief Executive Officer
considers that misconduct or serious misconduct may have occurred.

Whilst the Chief Executive Officer will take into account the complainants preferred option for

handling the dispute, the Chief Executive Officer is ultimately responsible for determining
which process will be used.

Informal Complaint Procedure

The Complainant’s supervisor is responsible for conducting the informal complaint procedure.
Under the informal complaint procedure there is a broad range of options for resolving the
complaint to the satisfaction of all parties. The supervisor should take action to resolve the
complaint within 14 days.
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The following list provides possible options for resolving the dispute in accordance with the
informal complaint procedure.
¢ The supervisor meeting with the complainant and respondent {either separately or
together) to discuss the issues and explore possible solutions
* The supervisor writing to the complainant and respondent to obtain further information
about the complaint and explore possible solutions
¢ The supervisor requesting approval from the Chief Executive Officer to arrange a
medlation or conclliation session

¢ The supervisor exploring an issue on behalf of the complainant and options to address
the issue

if the matter is resolved to the satisfaction of all parties, the matter will be concluded. If the
matter is not resolved, the supervisor handling the complaint will determine whether any
further action Is required. The complainant may also respond if the matter is not resolved.

Information collected during the informal complaint procedure may be provided to the person
handling the formal complaint.

Formal Complaint Procedure

The person responsible for conducting the formal complaint procedure is the complainant’s
supervisor. If the complaint is serious or complex, the matter can be referred directly to the

Chief Executive Office. The request can be made by the complainant or by the supervisor
handling the complaint.

Part A: Preliminary inquiry

Before commencing a formal investigation, the supervisor will normally conduct a preliminary
enquiry. The purpase of a preliminary enquiry is to:

¢ Obtain details about the complaint and assess the seriousness of the allegations

e Determine the level of factual dispute

® Assess whether there is sufficient evidence to proceed to a formal investigation

A preliminary enquiry normally involves collecting information from the complainant and the
respondent about the complaint. It does not normally involve interviewing witnesses. Where
this information has already been collected through the informal complaint procedure, it may
not be necessary to conduct a preliminary enquiry. A preliminary enquiry should be conducted
within 21 days of the complaint having been made.

The supervisor will consider the information and determine the next steps. A matter should not
praceed to a formal investigation or misconduct proceeding if there is insufficient evidence, the
matter is not serious enough to warrant a formal investigation or misconduct proceeding or if
there is not (or little) factual dispute. The supervisor should notify the complainant of the
declsion and provide reasons for their decision.

Part B: Formal Investigation

If deemed necessary, the supervisor is to conduct a formal investigation or the Chief Executive
Officer can elect to appoint a person from outside Council to conduct the formal investigation.
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The role of the supervisor is to collect information about the complaint and make findings
about whether the factual allegations are substantiated. The supervisor should focus on
determining the facts. The supervisor should not determine outcomes, as this role is allocated

to the Chief Executive Officer. A formal investigation should be conducted within 6 weeks of
the complaint having been made.

Determination of outcomes

The outcomes of the informal or formal complaint procedure will vary depending on the
circumstance.

Some possible outcomes include:

The parties getting a clear understanding of the Issue
An apology

A change in working arrangements

A commitment to change behaviour

Guidance, counselling or warnings being issued
Disciplinary action

Under the informal complaint procedure, the supervisor handling the complaint is responsible
for determining outcomes through discussion and consultation with the parties. Under the
formal complaint procedure, the Chief Executive Officer is responsible for determining
outcomes and advising the complainant and the respondent. it may also be appropriate for the
supervisor handling the complaint to consult with the Chief Executive Officer about any
outcomes which affect the respondent.

A determination of outcomes should occur within 7 days after the conclusion of the complaint
procedure.

Variation to Policy
This policy may be varied or cancelled when required.

All employees will be notified by the normal correspondence method of any variation to this
policy.

REFERENCES:
Fair Work Act
Local Government Act
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[PoucYTmLE, | CASUALVACANCYONCOUNCL B
POLICY NUMBER: | p22 o

'TATEGORY: COUNCIL POLICY -

| CLASSIFICATION: GOVERNANCE 1

| STRATEGIC PLAN REFERENCE: Review of Council Policies and Procedures

| CORPORATE GOVERNANCE AND PERFORMANCE: Council shall consist of 7 members _‘

throughout its term IAW this policy

STATUS: Final Council Resolution: 2017/07 -
| Date Approved: 20 September 2016 | Date for review: Next Council Election

SUMMARY

Section 39 of the Local Government Act (the Act) stipulates that Council shall have a policy on
the filling of a casual vacancy that occurs within 18 months of the next general election.

OBJECTIVE

This Policy provides clear direction for the filling of a casual vacancy on Council.
POLICY

1. If a casual vacancy occurs within six months of the next general election, Council shall not co-

opt a person, provided the casual vacancy has not reduced membership of Council below four
members,

2. If a casual vacancy occurs within more than six months and less than eighteen months until

the next general election, Council will co-opt a person to fill the vacancy until the next general
election.

3. To co-opt a person Council shall:
{a). Seek expressions of interest from eligible persons by advertising on the Council

website, social media page and in hardcopy format on the council and supermarket
notice boards;

(b). Council shall consider the list of persons, plus any further names that may be added
by Council and select ane person to fill the vacancy.

In selecting a person Council shall give due consideration to:
1. The eligibility for membership as per Section 36 of the Act;
2. The length of residence in the community
3. Demonstrated interest in community affairs.

Council may at its discretion ask potential persons to make a short presentation to Council as
part of the selection process.

This policy is applicable to all elected members.

REFERENCES:

Local Government Act
Local Government Electoral Regulations
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| POLICY TITLE: | camevakerpoucy -

POLICY NUMBER: 'P2q - ]
CATEGORY: COUNCILPOLICY T
CLASSIFICATION: GOVERNANCE .

GOVERNANCE REFERENCE: | LOCAL GOVERNMENT ACT 96 -
Caretaker mode/period will commence on the close of nomination which Is 23 days before polling ]
 STATUS: Final | )

| Date Approves: T Approved By: Counclilors - | Date for review: Naxt Counch B
| 1871072016 Movad: Vice President Brad resolution no. Once during the Elaction
Irvine 2016/051 termofacouncl | August 2017
Seconded: Councilior Alex
L Richmend * | 1 o
Date Approved: | Approved By: | — Date for review: e
_Date Approved: | | ApprovedBy: =~ =00 ] Dmformhw:_1 |
SUMMARY

This policy is to be adhered to during a caretaker period of Council and is relevant for all major
decisions that may be considered or made by Council.

In respect to the use of Council resources for election campaigning, this policy affirms the
relevant provisions of Council's Code of Conduct for Elected Members and Code of Conduct for
Employees in thelr application during a caretaker period just as they apply at any other period.
To avold doubt, this policy has no applicationto a by-election under section 86 of the Act.

OBJECTIVE

The primary objectives of this policy are to restrict the Council from making major decisions
prior to an election that may unreasonably, inappropriately or unnecessarily bind an incoming
Council and to prohibit the use Council resources for election campaigning.

This policy is also intended to satisfy the requirement of section 96A (1) of the Local
Government Act that each councll formally adopt by resolution, a caretaker policy governing
the conduct of the council and its staff during the period that commences on the nomination
day for a general election and ends when the resu It of the general election is declared.

POLICY

(1) A council must formally adopt by resolution a caretaker policy governing the
conduct of the council and its staff during the period that:

(a) commences on the nomination day for a general election as defined in the
Local Government (Electoral) Regulations; and

(b} ends when the result of the general election is declared under regulation 56 of
those Regulations.

(2) The caretaker policy must be made in accordance with any guidelines that the
Minister may make.

(3) if the Minister makes guidelines under subsection (2), the council must formally
amend by resolution its caretaker policy so that it complies with the guidelines, as

Page 112
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soon as practicable after the guidelines are made.

This policy recognises that the Minister has presently made no guidelines under section 96A (2)
and confirms its obligation under section 96A (3) to formally amend by resolution this policy so
that it complies with any guidelines as soon as practicable after they are made.

POLICY QUALIFICATION

Council will not make any major decision during the caretaker period. However, where the CEO
forms a view that extraordinary circumstances prevail whereby Council would be significantly
disadvantaged by not making a particular major decision, the CEO may submit the major
decision to Councll for its consideration. If Council accepts that it will be significantly
disadvantaged by not making the decision, Council may, by resolution, exempt the application
of this Policy and make the decision.

Consistent with this statement, the CEQ should avoid scheduling a major decision for
consideration during the caretaker period and instead ensure that such a decision is either
considered by Council prior to the caretaker perlod commencing or scheduled for
determination by the incoming Council. Announcements of earlier decisions may be made
during a caretaker period: however, as far as is practicable, any such announcements should be -
made before the caretaker period commences or after it has concluded.

DEFINITIONS

For the purposes of this Policy, the following definitions apply:
Council resources:;

Any asset or information owned or controlled by Council is a 'Council resource'. Council
resources may include:

a) materlals published by Council

b} facilities and goods owned by the Council

¢) attendance and participation at functions and events

d) access to Council information

e) media services

f) Council staff and contractors engaged by a Council (.

Advantage:

An advantage will be conferred where a decision allowing the use of Council resources favours
one candidate over another. An advantage arises when a candidate utilises resources,
information or support that is not available to a candidate in an election who is not an existing
Council Member.

Major Decision:

a} to enter into any contract or lease involving expenditure inclusive of GST that exceeds
one per cent (1%) of the annual budgeted revenue in the relevant financial year

b) to spend unbudgeted monies

c) to conduct public conisultation previously unannounced

d) to endorse a new policy

e) to dispose of Council land

f) to approve community grants
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g) progress any matter which is contentious or has been identified as an election issue

But does not include a decision:
a) relating to the carrying out of works in response to an emergency or disaster; or
b) relating to expenditure or other decision required to be taken under an existing
agreement by which funding is provided to the Councll by the Commonwealth or
Territory Government or otherwise for Council to be eligible for funding from the
Commonwealth or Territory Government;
REVAISION DATE

This policy Is to be revised once during the term every Council.

REFERENCES:

Local Government Act Section 96A
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| POLICY TITLE: | ELECTED MEMBERS ALLOWANCES AND ) EXPENSES POLICY

| POLICY NUMBER: P25 ' o
CATEGORY: COUNCIL POLICY - -
CLASSIFICATION: GOVERNANCE

STRATEGIC PLAN REFERENCE: Costs of Governance

CORPORATE GOVERNANCE AND PERFORMANCE: Couneillor’s allowances to be paid for attendance to a meeting at the level of President
§100, Deputy President $75 and Councilor §75,

STATUS: Draft B | Council Resolution -
DateApproved: | | Approved By: Counclliors - Date for review: Next Councll
19772016 Moved: President Peter Clee resolution no, Election J
| Seconded: Councillor Vi Thorpe | 20167060
Date App ds Approved By: Date for review:;
Date Approved: | Approved By: ______| ©atefor review: S
Date Approved: __| Approved By: | Date for review:
SUMMARY

Section 71 (1) of the Local Government Act 2011 provides that a “member of council is entitled
to be paid an allowance by the council”. Section 71 (2} qualifies this by providing that, “the
allowance is to be paid at a rate fixed by council (subject to guidelines issued by the Minister)
| for the relevant financial year”. Local Government Guideline No. 2 Allowances for Council

Members requires Council to have in place appropriate policy to complement the
implementation of the Guidelines.

OBJECTIVE

This Policy provides clear direction and procedures for Elected Member entitlements with
respect to allowances and expenses to ensure statutory compliance.

POLICY

For the purposes of Local Government Guideline No. 2 Allowances for Council Members (the
Guidelines) Wagait Shire Council is classified as a Category 4 Council, Allowances as per the
General Instructions and Guidelines are not appropriate,

Payments to Councillors will be based on meetings attended and are intended to cover

(a) attendance at Ordinary and Special Council meetings;

(b) attendance at Council Committee meetings;

(c) attendance at Council Advisory Committee meetings;

(d} attendance at Council Workshops;

(e) attendance at meetings of external agencies or organisations to which Council has
formally appointed or nominated through or with LGANT, a representative; and

(f) attendance at other meetings as a Council representative approved by CEQ;
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ALLOWANCES

Allowances will be included in the Annual Budget and set by resolution of Council not later than

the first meeting in July annually. Allowances must be set in accordance with the guidelines and
directions for the following categories: -

{a) Ordinary Member
{b) Deputy Principal Member and
(c) Principal Member

Allowances will be paid monthly in arrears by Electronic Funds Transfer.
REVISION DATE

This policy is to be revised at the first meeting in July 2017 and after the next Local Government
Elections or as required by changes to relevant legislation.

REFERENCES:

| Policy Number: | |
| Policy Owner: - | Council |

Endorsed by: Council |
Final Approval:
_Date Approved:
Revision Date: | First meeting july 2017

Amendments: |
| Related Policies: -
 Related Publications:

i LG Gu_idﬁné No. 2 Allowances

CONTACT PERSON:

Deborah Allen
Chief Executive Officer
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Delegations Manual

Approved by Council on Tuesday 16 June 2015
Resolution;

Review after next election in 2017

Pursuant to Section 102 of the Act (Delegation by CEO) the CEO has delegated Financial
and other delegations to Managers as listed from page 8 onwards of this Manual

Russell Anderson
Chief Executive Officer

Wagait Shire Council Page 2
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EXERCISE OF DELEGATED AUTHORITY

Parliament has given its authority for certain acts and undertakings to the Council. in order
to provide for the expedient exercise and performance of its powers and duties and the

efficient management of its business the Council has delegated some of its authority to the
CEO.

The CEQ in turn may further delegate some of these roles and responsibilities.
The following protocols govern the use of delegated authority.

1. Any exercise of delegated authority is subject to compliance with
* any relevant provisions of the Local Government Act and Regulations
* any other legislative requirements
* any applicable Council policy
* the relevant provisions of any Council By-law

It is the responsibility of the officer exercising delegated authority to be aware of any
restrictions on the exercise of that authority and to comply with the restrictions.

2, Delegated authority should not be exercised where a conflict of interest exists or where it
may be perceived to exist.

3. Delegation by the Council to the CEO does not prevent Council itself either from acting
itself or revoking or varying the delegation at any time.

4. Delegation by the CEO likewise does not preclude the CEO from acting or revoking or
varying the delegation at anytime.

5. Delegation requires judgment. It is not appropriate to exercise delegated authority in all
circumstances and some decisions, which may be contentious or attract high public interest

or where no clear policy guidelines exist should be referred to the CEQ or Council as
appropriate.

o 6. At all times officers exercising delegated authority are required to act reasonably.

Wagait Shire Council Page 3
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DELEGATIONS

DELEGATIONS OF AUTHORITY
SECTION 32 OF THE LOCAL GOVERNMENT ACT

CHIEF EXECUTIVE OFFICER

Pursuant to authority delegated to the CEQO in accord with Section 32 of the Local
Government Act which expressly Includes the power to make a further delegation the
following powers and functions are delegated subject to compliance with:

= the provisions of the Local Government Act and Regulations as amended and any other
legislation relevant to the delegation;

* all and every policy of Council adopted by resolution and current at the time of the
exercise of the function herein delegated;

« the provision contained in the any Council By-laws.

The Wagait Council in order to provide for the expedient exercise and performance of Its
powers and duties and the efficient management of its business and responsibilities hereby
delegates to the person appointed as Chief Executive Officer pursuant to Section 32 of the
Local Government Act the exercise of Council's powers, functions, duties and authorities
contained in legislation subject to the limitations specified in section 32 (3).

This delegation shall remain in force until specifically altered or revoked in writing.

PART 1

(a) The functions of the Council as specified in:
{I) the Local Government Act, as amended, and Regulations; and

(ii) any other Acts under which Council has powers, authorities, duties and functions;
and

(iif)Council By-laws.

{b) The following specific delegations shall be read as additional to, and not in
diminution of delegations pursuant to (a) above:

Responsibility & Authority

i) The Chief Executive Officer is appointed pursuant to Section 100 of the Local
Government Act and has the functions, responsibilities and powers provided in that Act
and other relevant legislation.

ii) All Council Officers, either directly or indirectly, are responsible to the Chief Executive
Officer for the whole of thelr duties.

iii) The following delegations are additional to the functions and responsibllities of the
Chief Executive Officer specified in the Local Government Act.

Expenditure
To commit the Council to expenditure on goods and services including plant and equipment
provided that that expenditure and those purchases have been provided for in the budget;

and to pay accounts for goods and services including plant and equipment purchased on
behalf of the Council.

Wagait Shire Council Page ¢
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Rates and Charges Pursuant to Chapter 11 of the Local Government Act
Maintain the Assessment Record in accord with Section 152 of the Local Government Act.

Make an apportionment of Rates on behalf of Council pursuant to Section 146 of the Local
Government Act.

Take action against a person for the recovery of unpaid rates and charges including tracing
charges pursuant to Section 170 and 171 of the Local Government Act.

Sign Certificate of Liabilities pursuant to Section 256 of the Local Government Act.

Debtors

To write off any fees or charges other than rates and charges ralsed pursuant to Chapter 11
of the Local Government Act to a maximum value of $400 (subject to compliance with the
requirements of Regulation 27 of the Local Government {(Accounting) Regulations (this

requires a specific resolution of Council to write off unpaid rates or some other debt owed
to the Council);

To approve an extension of time to pay any debtor account due to Council including rates
and charges raised pursuant to Chapter 11.

Investigation
To investigate the officers of the Council or of any Department or division of the Council
when directed or when he deems this to be expedient, and report to Council.

Ombudsman

To make the initial response to enquiries received from the Ombudsman in relation to

complaints made to him concerning decisions or conduct of the Council and/or Officers or
employees of the Council.

Industrial Relations
To represent the Council in industrial matters.

Training Courses, Seminars & Conferences

To approve attendance by Members of Council at Conferences, Workshops, Seminars and
relevant training courses where there are no travel costs or overnight accommodation
expenses; and to approve attendance including travel and accommodation by Council

delegates to LGANT Meetings held in the Northern Territory and the ALGA Natlonal
Assembly.

To approve training expenditure for Council staff including attendance at conferences,
seminars and workshops.

Discretion
In consultation with the President, to exercise discretion In any matters affecting Policies
and Practices of the Council in the Interest of practical working arrangements or in special

extenuating circumstances. Details of the exercise of this delegation, other than in minor
matters, must be included in a report to Council.

Wagait Shire Council Page 5§
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Issue of Permits or Notices

To issue dispensations, permits, licences or notices in accordance with any Act, Regulation

or By-law subject to compliance with any particular Council policy, and to fix any fees
including expiation fees.

Cash Advances
To vary the number and amount of cash advances within any limits prescribed by Council.

Additlons and Deductions to Contract

To approve total variations to contracts during the progress of works to a limit of 10% of the
total contract sum in aggregate. (excluding period contracts)

Reserve Funds

To transfer funds from the general fund to Reserve or Investment accounts or vice versa
(pursuant to section 121) generally in accordance with the Council’s budget or any other
decision of the Council relating to the use of funds and to exercise discretion in the
appropriation of surplus funds to reserves.

Property Owned by the Council
To manage property owned by the Wagait Council including any commercial properties.

Execution of Documents
In conjunction with the President to:
* execute any contracts or other documents requiring the Common Seal;

¢ execute Instruments of Encumbrance and Applications for a variation of the order of
priority to existing documents;

* execute documents relating to easements, leases, licences and permits and affix the
Common Seal if required;

* affix the Common Seal to instruments granting consent to Unit Plan Applications where
Council has an interest in the subject land.

Annual Report
To prepare the Annual Report.

Information Act
To exercise the Council's powers and undertake its responsibilities pursuant to the
Information Act. (Part 14.2)

Signatories - Bank Accounts
To nominate signatories to Bank Accounts.

Disbursement from Authorised Accounts:

Resolved that Council approve that any two of the following positions be required to sign
cheques and process electronic disbursements:

a) the council principal member; or

b) the deputy principal member;

c) any one of the following, Chief Executive Officer and Office Manager (being members of
the council’s staff).

Wagait Shire Council Page 6
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Acting Chief Executive Officer
To appoint an Acting Chief Executive Officer for periods of leave or absence.

Contracts
To execute and sign contracts including employment contracts on behalf of Council.

Professional Advice
To seek professional and legal advice.

Office Hours

The Chief Executive Officer is delegated authority to make minor changes to office business
hours.

Authorised Persons

The Chief Executive Officer is delegated authority to appoint authorised persons for the
purpose of enforcing the Local Government Act, the regulations or bylaws, any other Act,
regulation or by-law of which powers are vested in the Council,

Sub-delegation

(3) Pursuant to Section 102 Council expressly permits further delegation by the Chief

Executive Officer to another officer or employee whether by name or by reference to an
office, designation or position.

{b) Council may by resolution direct the Chief Executive Officer in the exercise of any
function herein delegated.

(c) The Chief Executive Officer shall exercise the function herein delegated in accordance
with and subject to:
(i) the provisions of the Local Government Act, as amended, and Regulations as
amended and any other legislation relevant to the delegations;

(ii} all and every policy of the Council adopted by Resolution and current at the time of
the exercise of the functions herein delegated;

(iii} the provisions contained in the Wagalt Council By-laws. (if and when they occur)

Wagait Shire Council Page 7
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PART 2

Subject to:

(1) the following specific activities not being delegated:
The power to:

(a) levy, make or fix rates, valuations, charges, fees, fares, dues or rents;

{b) borrow money;

(c) approve an expenditure or money on the works, services or operations of the
council not set out in a budget approved by the council;

{d) determine allowances;

(e} make an application, under this Act, to the Administrator or Minister; or

(f} do other prescribed things;

(8) the appointment of a Chief Executive Officer;

(h) the appointment of an Auditor and determination of the Auditor’s fee;

(i) the appointment of a Deputy President;

(i) the determination of when the Council office is normally open to the public other
than minor changes;

(k} the determinatlon of a periodic review of electoral representation by Council;

(I} the determination of where Council/Committee meetings are held;

(m) the establishment of any Council Committee and approval of an appolntment to
the position of Chairman of any Councll Committee;

(n) the giving of directions or imposing of restrictions in respect to the calling and
conduct of a Special meeting of a Committee of Council;

(o) the compulsory acquisition, purchase, sale, exchange or surrender of any land or
other property;

(p) the adoption of a financial statement included In an annual financial report;

(k) the review requested by a dissatisfied applicant under Part 11.8 {waiver or
default of rates - financial hardship);

(I} rating concessions under Section 167 (concessions relating to public benefit);

(m) the acceptance of tenders which are required under the Act or Regulations to be
invited by the Council;

(n) the calling of a meeting of electors to consider a matter in relation to the
management of the Council (Part 6.4);

(o) the power to make By-laws;

(p) any function under this or any other Act, Regulation or By-law, that is expressly
required to be exercised by a resolution of the Council.

Acting Chief Executive Offlcer

The Acting Chief Executive Officer shall have the authority to act on behalf of the Chief

Executive Officer in his absence, to make the necessary decisions and issue the necessary
instructions that would otherwise be the responsibility of the Chief Executive Officer while

acting for that officer; in discharging the responsibility the Acting Chief Executive Officer will
at all time act reasonably.

Wagait Shire Council
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OFFICE MANAGER

In addition to the general delegation to the Office Manager and any member of staff appointed by
the CEO from time to time to act in that position is delegated the following authority:

Expenditure

To commit the Council to expenditure on goods and services including plant and equipment
provided that expenditure and those purchases have been provided for in the budget. This
delegation is limited to a maximum of the dollar value set forth in the instrument of financial
delegation from the CEO and in force at the time funds are committed.

Rates and Charges Pursuant to Chapter 11 of the Local Government Act
Maintain the Assessment Record in accord with Section 152 of the Local Government Act.

Make an apportionment of Rates on behalf of Council pursuant to Section 146 of the Local
Government Act.

Remit all or part of any penalty for late payment pursuant to Section 163 of the Local Government
Act (where satisfied that there is a satisfactory reason for the late payment or that the payment of
the penalty could cause hardship) along with any associated expenses and legal fees,

Take action against a person for the recovery of unpaid rates and charges including tracing charges
pursuant to Section 170 and 171 of the Local Government Act.

Investments
Invest surplus funds on behalf of Council pursuant to Section 121 of the Local Government Act.

Commercial Property
To manage Council’s commercial property folio including entering into leases and setting rentals.

Records

To determine disposal and archiving schedules for Council records in accord with any legislative
requirements and dispose of records in accordance with those schedules.

Cash Advances
To vary the number and amount of cash advances within any limits prescribed by the Council.

Lost or Damaged Property

The decision of disposal of Assets shall be made by the CEO or his delegates in consideration of
Councils best interest,

Information Act

To make decisions under Part 3 (Access and Correction Rights) in relation to inquiries about access
to information and correcting personal information.

MAINTENANCE MANAGER

The Maintenance Manager and any member of staff appointed by the CEO to act in that position
from time to time is delegated the following authority:

Wagait Shire Council Page 10

Page 238



Agenda —September 2017

Expenditure

To commit the Council to expenditure on goods and services including plant and equipment
provided that expenditure and those purchases have been provided for in the budget. This
delegation is limited to a maximum of the dollar value set forth in the instrument of financial
delegation from the CEO and in force at the time funds are committed.

AUTHORISED PERSONS

The following persons are authorised pursuant to section 112 of the Local Government Act:
Generally in accordance with the Act:-

Chief Executive Officer — (also delegated authority to add to, or vary, the limitations and

conditions of appointment or revoke the appointment of authorised persons pursuant to this and
other relevant Acts, regulations and by-laws)

Maintenance Manager

Works Services Officer

Wagait Shire Council Page 11
Page 239



' L 2 Clny> Ao

'POLICY TITLE: RATES AND CHARGES POLICY ]
POLICY NUMBER: - p27
CATEGORY: COUNCIL POLICY '
CLASSIFICATION:

| STRATEGIC PLAN REFERENCE: | TO SEEK TO PROVIDE SERVICES, FACILITIES 8& PROGRAMS |
THAT ARE APPROPRIATE TO THE NEEDS OF ITS AREA AND |
TO ENSURE EQUITABLE ACCESS TO ITS SERVICES,

FACILITIES AND PROGRAMS. |
STATUS: Draft | Councll Resolution
Date Approved: Approved By: Councillors - | Date for review: Mext Councll
16.06.2015 Moved: Vice President Lisa- resolution no. Election
Marle Stones 2015/196
Secondad: Cr Alex Richmond |
L |VoteaAF l —
| Date Approved: Approved By: Date for review: | ] )
| Date Approved: Approved By: - | Dateforreview: | |
'_Dah Approved: B App d By: Date for review: 1 |
' |

Agenda —September 2017 Page 240



Agenda —September 2017

RATES AND CHARGES POLICY

INTRODUCTION

This document sets out Wagait Council's policy for rates revenue, managing annual
property rates and charges and the recovery of monies owing to it in a timely and efficient
manner in order to finance its operations and ensure effective cash flow management.

All Council rates and charges must be carried out in compliance with the Local
Govemnment Act (the "Act”) and the Local Government Accounting Regulations (the

“Reguiations”),
OBJECTIVES

1.To set out Council's position in relation to appropriate actions in administering rates and
charges and the collection of overdue rates and charges;

2.Ensure a fair, consistent and accountable approach to Councils rate and debt
management and collection decisions and practices;

3.0utline the actions that will be pursued;

4.Establish measures which provide equitable support to ratepayers experiencing
financial difficulty;

5.Ensure the processes used to recover outstanding rates and charges are clear, simple
to administer and cost effective;

6.Quantify a maximum acceptable level of rate arrears.

PRINCIPLES

In general Council will be guided by the principle of user pays in the making of
rates and charges so as to minimize the impact of rating on the efficiency of the local
economy. Council will also have regard to the principles of transparency in the making of
rates and charges, having in place a rating regime that is simple and inexpensive to
administer, equity by taking account of the different levels of capacity to pay within
the local community and flexibility to take account of changes in the local economy.
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Principles used for the levying of rates

In levying rates Council will make clear what is the Council's responsibility in
implement the rating system, making the levying system simple and inexpensive to

administer and allow flexible payment arrangements for ratepayers with a lower
capacity to pay.

Principles used for the recovery of rates and charges

Chief Executive Officer Delegation

The Council delegates to the Chief Executive Officer (CEO) the ability to negotiate longer

payment terms (up to 2 years) with ratepayers, if in the CEO's estimation, payment would
causes undue hardship,

RATES AND CHARGES
Rates Notice

Council will send rates notices for each allotment at least 28 days before the payment of
the rates (or the first instalment of the rates) falls due which is the last week in August
with payment due the last week in September.

Ratepayers may pay the current year's rates by four instaliments for the current financial
year. Arrears from previous years must be paid in full before a ratepayer is eligible to
commence paying by installments. Installments are due at 30th September, 31st
December, 31st March and 31st June,

Pensioner and Carers Concession

concession under the NT Pensioner and Carers Concession Scheme will be applied in
accordance with the conditions set by the NT Department of Health.

Where a person eligible for a concession has not received a rebate on their rates and
charges, due to the NT Department of Health not advising Council of their eligibility for
the concession, the rate payer should contact the NT Department of Health.
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Interest on Unpaid Rates

if rates are not paid by the due date, interest accrues daily on the amount of the unpaid

rates at the relevant interest rate; currently 17% per annum until the date payment is
made in full.

Reduction of Interest

In cases where a rates notice was not received by the ratepayer due to no fault of their
own any interest raised during that period may be reduced.

Initial Recovery Action

Ratepayers are expected to take responsibility for their Council debt obligations and to
organise their affairs in such a way as to be able to discharge these obligations when
required. If a ratepayer or debtor cannot meet their obligations on the due dates, it is in
the interests of the ratepayer and Council for the ratepayer to contact Council at the
earliest opportunity to make appropriate arrangements to address the outstanding rates
or debt. Where this does not occur, the Local Government Act (NT) Part 11.9 provides
Councils with powers to recover rates which are levied and unpaid. Remedies available
to Council include recovery by court action and the sale of the land.

Council will forward a reminder letter, thirty (30) days after the close of the twenty eight
(28) day period after rates and charges are due and payable, to all property owners with
overdue rates, except property owners where arrangements have already been
negotiated and are not in default. The reminder letter will give the ratepayer fourteen (14)
days to either pay the outstanding amount (including any interest which has accrued prior
to the payment date) in full or to negotiate an instalment arrangement to pay the amount.

For those rates debts which remain unpaid for greater than thirty (30) days after the first
reminder letter is issued, a second reminder letter will be issued requiring payment of all
outstanding balances or legal action may commence.

Legal Action

For accounts where the amount remains outstanding for thirty (30) days after the second

reminder letter has been sent, the debt will be referred to the Chief Executive Officer to
authorise recovery action.

The method of recovery action taken will be that which is considered by the CEO to be
most beneficial to Council. Such actions may include referral to a Debt Collection Agency,
recovery through Small Claims or Magistrates Court proceedings. The size and nature
of the debt will be taken into account in selecting the most appropriate means of recovery.
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Once legal action has commenced, payment of the debt in full is deemed to include, in

addition to the original debt, all interest charges payable plus any legal costs incurred to
date by Council in pursuing the debt.

After rates have been in arrears for at least 8 months Council may apply to the appropriate

registration authority (Land Titles Office) for registration of the charge over the land for
which the charge relates Sec 171(1) Local Government Act.

Alternative Arrangements

Council at the discretion of the CEO accept a composition of other arrangements for
unpaid rates on a case by case basis. The CEO may accept applications for payment of
rates by instaiments from property owners based on their merits. Payment instalment
plans should have the effect of liquidating the debt by no later than the end of the current
financial year. Interest will continue to be charged on overdue rates which are subject to

an instaiment payment plan. No premium will be charged for the payment of rates by
instalments under such arrangements.

Sale of Land for Rate Arrears

Where a rate remains unpaid for three years or more and an overriding statutory charge
securing liability for the rates has been registered for at least the last 8 months and no

arrangements to pay exist (or exist and are in default), Council may commence
proceedings to sell the property subject to and by virtue of its powers under Section 173

of the Local Govemment Act (NT) following the tabling of a report to Council for a
resolution to initiate sale proceedings.
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WAGAIT SHIRE MEDIA POLICY
{Including Social Media)
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PURPOSE

This document details Wagait Shire Council’s (Council) procedures and directives regarding
the use of and interaction with media and social media by elected members.

Council recognises the importance of the media in keeping the community informed, getting
feedback on important issues and ensuring Council operates in a transparent and open way.

This policy acknowledges the important news gathering role of traditional media as well as
the growing role of social media.

The objective of this Policy is to provide guidance to elected members and the media as to

who is authorised to speak to the media, parameters on what can be released to the media and
when.

GUIDING PRINCIPLES
The procedural statement and directive in this document adhere to:

* Effective two-way communication with the community and other stakeholders that
helps Council achieve its broader objectives in providing municipal services

* Timely and accurate dissemination of information that the community needs to
understand Council’s role and services

¢ Professional and accountable media relations that ensures the media is able to do its
job effectively while not compromising Council’s legal and ethical responsibilities

¢ Coordinating risk management practices

» Ensuring appropriate accountability by users

¢ Targeted and cost-effective communication, thereby minimising cost to Coungil.

DEFINITIONS
Treditional media may include (but is not limited to):

¢ Printed (newspapers, newsletters, magazines)
¢ Broadcast (radio, digital radio)

* Online (online news sites, blogs)

¢ Televised (TV news, programs)
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Social Media may include (but is not limited to):

social networking sites (eg Facebook, Myspace, LinkedIn, Bebo, Yammer)
video and photo sharing websites (eg Flickr, Youtube)

blogs, including corporate blogs and personal blogs

blogs hosted by media outlets (eg ‘comments’ or 'your say’ features)
micro-blogging (e.g, Twitter)

wikis and online collaborations (eg Wikipedia)

forums, discussion boards and groups (eg Google groups, Whirlpool)
vod and podcasting

online multiplayer gaming platforms (eg World of Warcraft, Second life)
instant messaging (including SMS)

geo-spatial tagging (Foursquare)

PROCEDURAL STATEMENTS
Exceptions:

There are no exceptions to this procedural statement and directive.

Applicability:

This procedural statement and directive applies to all Council employees, elected
members and contractors,

Procedures:;

Pursuant to Section 43 of the Local Government Act, the role of the President is to
speak on behalf of Council as Council’s principal representative. The President will
be the principal spokesperson for Councils issues. Should the President be unavailable
the Chief Executive Officer is the spokesperson or will designate an appropriate
senior Council officer. The Vice-President may also be the spokesperson in that
absence,

Elected members are under no obligation to seek permission from, or to advise the
Chief Executive Officer or the designated officer of any attempt to gain media
attention for themselves. However elected members are requested to inform the Chief
Executive Officer or the designated officer out of professional courtesy.

Issues of an operational nature should be directed to the Chief Executive Officer in
the first instance. All comments made via the media (traditional and social) are in the
public domain, thus sound judgement and professionalism should be exercised when
engaging with media. Comments must comply with all relevant Council policies and
values.

Views expressed by elected members should be clearly identified as their own, either
personal or professional. Comments should be in line with relevant Council policies
and not at any time bring the reputation of Council into disrepute.
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Business related use of all media:

® As a general principle, only the President or the Chief Executive Officer make official
comments on behalf of Council to the media (both traditional media and social
media).

s All media statements and official comment made on behalf of Council shall reflect the
decisions made by Council as stated in its adopted resolutions or the positions taken
by Council as articulated in its strategic and policy documents.

e Personal comments are not represented as the view of Council and this should be
identified.

Personal use of social media;

* Elected members need to be aware that as Community representative their personal or
professional site may be viewed as a public site, especially when reference to the
elected member’s position is present. Therefore when expressing a personal view this
should be identified and care taken not to show disrespect for the Council, its
decisions, decision making process or other elected members and staff.

Social Media material:

e The Council’s website remains the Council’s primary and predominant online
presence.

Elected members using social media must:

¢ Only disclose and discuss publicly available information.

¢ Ensure postings should be professional and designed to aid in the dissemination and
promotion of Council information to public.

* Ensure that all content published is accurate and not misleading and complies with
Council’s Codes of Conduct for elected members, policies and Portable Storage
Device and confidentiality pursuant to the Local Government Act,

¢ Avoid the use of Council images (such as photo, video, logos and so on) unless it is a
promotional poster or item. If an image is used it should be low resolution and not
contravene council’s or the owners copyright.

s be polite and respectful to all people with whom they interact; and

e adhere to the Terms of Use of the relevant social media platform/website, as well as

copyright, privacy, defamation, contempt of court, discrimination, harassment and
other applicable laws,

Those using social media must not;

¢ Post material that is offensive, disrespectful of colleagues, obscene, defamatory,
threatening, harassing, bullying, discriminatory, hateful, racist, sexist, infringes
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copyright, constitutes a contempt of court, breaches a Court suppression order, or is
otherwise unlawful;

® Use the identity or likeness of another elected member or employee of Council;

e Use or disclose any confidential information obtained in their capacity as an elected
member;

* Make any comment or post any material that might otherwise cause damage to a
colleague or to Council’s reputation or bring it in any way into disrepute.

Reasonable/ unreasonable use of Social Media:

¢ Use of media or social media during the conduct of Council meetings is not permitted.
* Council resources shall not be used to access or post any material that is frandulent,
harassing, threatening, bullying, embarrassing, sexually explicit, profane, obscene,
racist, sexist, intimidating, defamatory or otherwise inappropriate or unlawful.

Legal consequences:

¢ Council may be held liable for statements made by an authorised elected member

commenting in an official capacity on behalf of Council, no matter the media
platform.

Failure to Comply:

¢ Failure to comply with these procedures may result in disciplinary action and the
recovery of any costs incurred by the Wagait Shire Council,

LEGISLATION BASE

Local Government Act and

Privacy Act

6. ASSOCIATED DOCUMENTS
Codes of Conduct for Elected Members

7. ASSOCIATED FORMS/RECORD KEEPING
Nil

Note: Portable Storage Device {PSD): a portable device designed to store digital data. In this document the
term includes any laptop computer, small external device such as a USB stick, digital camera, mobile phone or
any other portable device thot contolns identifiable Informotion.
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AUDIT COMMITTEE TERMS OF REFERENCE

1. ESTABLISHMENT

The Audit Committee (the Committee) is established as an advisory committee to
the Council in accordance with the Local Government Act Part 4, and section 10 (3)
of the Local Government {Accounting) Regulations.

10. Internal Controls

(1) The CEO must establish and maintain internal controls to:
(a)  safeguard the assets of council; and
{b) ensure the accuracy, completeness and reliability of the
accounting data; and
(c)  promote the efficiency of the Council: and
(d)  ensure compliance with relevant laws in force in the Territory;
(e}  ensure adherence to Council policies.

{(3). Without limiting subregulation (1), the CEO must establish and
maintain an audit committee:
{a) to monitor:

(i) compliance by the council with proper standards of
financlal management; and
{ii) compliance by the Council with these regulations and

Accounting stondards; and
(b) whose chairperson must not be g member of Council or a
member of Council’s staff.

2. OBIECTIVE

The Committee is to provide independent assurance and assistance to the Wagait
Shire Council {the Council) and the Chief Executive Officer on:

®  The internal control processes on the effectiveness of the financial and
corporate governance practices;
*  Compliance with legislative and regulatory requirements.

3. AUTHORITY

With consideration of legal and confidentiality implications the committee is
authorised, within the capacity of its role and responsibilities, to:

e  Obtain any information it requires from any employee and/or external party.

° Discuss any matters with the external auditor, or other external parties.
®  Request the attendance of any employee at committee meetings.
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4.

. Obtain external legal or other professional advice, as considered hecessary to
meet its responsibilities,

MEMBERS AND TENURE

The Committee consists of:

®*  Two Councillors.

° One Community Member, whom should have local government and
accounting experience.

¢ The council shall appoint a chairperson from the committee nominees who is
neither a councillor nor a staff member, and should have local government
and accounting experience.

®  The Council shall appoint Councillors to this Committee bi-annually and the
Community Member shall be appointed for the term of Council,

®  The CEO and Office Manager will attend meetings but will not be members of
the committee.

VOTING RIGHTS

Each committee member will have an equal voting right. In the event of a tied vote
the Chairperson is entitled to 3 deciding vote.

The CEO and Office Manager will not be entitled to a vote

KEY RESPONSIBILITIES

The audit committee is an advisory committee only. it has no power or authority to
override, amend or contradict council decisions and policies.

The Committee will undertake the following functions:

¢ Oversee the internal audit function including development of audit programs
with reference to the conduct of internal audits by appropriately qualified
personnel, the Monitoring of audit outcomes and the implementation of
recommendations.

*  Review quality of annual financial statements and other public accountability
documents (such as annual reports) prior to their adoption by the Council.

*  Review management’s responses to external audit recommendations and
monitor implementation of the agreed recommendations,

®  Meet with the external and internal auditors at least once each year to
receive direct feedback about any key compliance issues, and to provide
feedback about the aud Itor’s performance.

®  Review and provide advice on Council's finance, governance and employment
policies.

®  Advise the Council about the appointment of external auditors,

®  Assessthe adequacy of audit scope and coverage.
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7. REPORTING

The Committee will regularly report on its operation and activitles, including:

*  Asummary of the key issues arising from each meeting of the committee.

®  Annually, an overall assessment of the Council's control and compliance
framework, together with a summary of the work the committee performed
in conducting its responsibilities during the preceding year.
The committee will make recommendations and report to Council.
Information in the annual report regarding the activities of the Audit
Committee. The information will include, number of meetings, Committee
Membership, principal activities including reviews and audits.

* Information will be provided on Council's website which includes members,

terms of reference, and draft minutes of meetings in accordance with Section
67(4) of the Local Government Act.

8. WORK PLAN

A Work Plan for the audit committee will be prepared which sets out work to be
carried out by the committee in the short, medium and long term. The work plan

will be reviewed annually by the Committee as part of the review of the Terms of
Reference.

9. MEETINGS

The Committee will meet up to 4 times per year and a special meeting may be held
to review the Council’s Annual Report including financial statements.

A forward meeting plan, Including meeting dates and agenda items, will be agreed
to by the Committee each year and will address items listed in the Work Plan.

A quorum will consist of a majority of Committee Members.
10. SECRETARIAT
Secretariat support will be provided by the CEQ.

The CEQ will ensure that adequate secretarial support is provided to the
committee.

The secretariat will prepare and distribute an Agenda and supporting

documentation for each meeting. These should be provided at least 3 working days
prior to the meeting.
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11,

12.

13.

14.

15.

Minutes of the meetings will be taken and provided to the committee members
within 3 working days of the meeting.

CONFLICT OF INTERESTS

In accordance with Section 74{1) of the Local Government Act, committee
members must declare any conflicts of interest at the start of each meeting or

before discussion of the relevant agenda item or topic. All details of any conflict of
Interests are to be minuted.

If members or observers at @ Committee meeting are deemed to have a real or
perceived conflict of interest, they are to be excused from Committee discussions
on the issue where the conflict of interest exists.

CONFIDENTIAL AND IMPROPER USE OF INFORMATION

Committee Members will from time to time deal with confidential reports. Section
75 of the Local Government Act outlines the penalties applicable to people who
disclose confidential information acquired as a member of a Council committee.
Section 76 of the Local Government Act states that a person who makes improper

use of information acquired as a member of a Council committee is guilty of an
offence.

DUE DILIGENCE AND INDUCTION

All proposed and new members of the Committee will be entitled to receive
relevant information and briefings prior to their appointment.

ASSESSMENT OF COMMITTEE

The chair of the committee and the CEO will initiate a review of the performance
of the committee at least once every two years. The review will be on an internal
assessment basis with appropriate input from the Council, CEO and senior
managers, internal and external auditors, and any other relevant stakeholders.

REVIEW

These Terms of Reference and Work Plan will be reviewed on an annual basis by
the Committee.

The committee will recommend any substantive changes to the Council for
consideration,
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WORK PLAN.
Timing of Meetings.

The committee Members have agreed that there should be a meeting held in early
February, mid-May and early October.

The date and timing of each meeting will be determined to suit the majority of the
members.

Program of Work.

Short term (to be carried out annually)

Review of Strategic Plan and Annual Plan Financial Statements.

Review of September and December Quarterly budget reviews

Review draft Annual Report and Financial Statements.

Meet with Council auditors and review and assess annual audit and auditor’s
opinion.

*  Review committee Terms of Reference and Work Plan

Medium Term (to be carried out during the term of the Council)

¢ Review finance, governance and employment policies.
* Recommendations on new policies

Long Term (To be raised and considered as required and taking into consideration

Legislative requirements, critical incidents and unacceptable risk as identified by the
CEO).

e Asset plans
o (ritical Risk analysis.
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| POLICY TITLE: B

POLICY NUMBER:
CATEGORY:

CLASSIFICATION:
STRATEGIC PLAN REFERENCE:

Effective leadershj p and governance
CORPORATE GOVERNANCE AND PERFORMANCE :Provide systems of councll govemance and service dellvery that are financially sustainable,
sccountable, equitable and efficient
STATUS: Approved I
Date Approved: 1952015 g d

2. PURPOSE:

n line with the Northern Territory Information Act, the Wagait Shire Council considers the

|
privacy of all personal information to be an integral part of its commitment towards
information accountabillty

To meet the information Privacy principles (IPPs) set out in the Information Act, in relation to
the management and handling of personal information within the public sector.

3. ORGANISATIONAL SCOPE:

This policy appilies to all employees, elected members, contractors and volunteers of Wagait
Shire Council,

This policy covers all personal information held by Wagait Shire Council, that s, information, or
an opinion abouyt an individual, whose identlity is apparent, or can be reasonably ascertained,
from that information or opinion. This includes information we have collected in any format
including correspondence, in person, over the phone, and over the Internet. The policy also
covers personal information that we have sourced from third parties,

4. POLICY STATEMENT:

4.1 A genera| statement outlining Councij’s position on the handling of personal information
will be used at all Points of collection and all outgoing correspondence that may request
personal or health information, This will include Wagait Shire Council's web site, advertising
material, standard forms ang carrespondence requesting personal or health information

4.2 Forms collecting information that is to be used for a specific purpose will include a privacy
statement on the form including the purpose of collection
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4.3 Councll’s privacy statements will be published in the relevant publications (e.g. forms,
websites), confirming Council's commitment to the information and health privacy principles.

5. DEFINITIONS:

Personal Information — means information or an opinion (including Information or an opinion
forming part of a database), whether true or not about an individual whose identity Is
apparent, or can reasonably be ascertained, from the information or opinion, but does not
include information about an individual who has been dead for more than 30 years

IPPs — Information Privacy Principles. Set of principles that regulate the handling of personal
information

Sensitive Information - personal information or an opinion about an individual’s

Race or ethnic origin: or

Political opinions; or

Membership of a political association: or

Religious beliefs or affiliations; or

Philosophical beliefs; or

Membership of a professional trade association; or
Membership of a trade union; or

Sexual preferences or practice; or

Criminal record

6. PRINCIPLES:

The Wagait Shire Council will manage personal information as outlined in the following
principles

6.1 Collection

6.1.1 The Wagait Shire Council will only collect personal information that is necessary for

specific and legitimate functions of Council. Information will be collected by fair and lawful
means

6.1.2 Council will advise individuals, where possible, of the purposes for which their personal

information is being collected, and of those third parties to whom the information is usually
disclosed

6.1.3 Sensitive information will only be collected where the individual has consented or
collection is required or permitted by law.

6.1.4 Sensitive Information (as defined in this policy) will be treated with the upmost security
and confidentiality and only used for the purpose for which it was collected.
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6.2 Use and Disclosure of information

6.2.1 The Wagait Shire Council will not use or disclose information about an individual other
than for the primary purpose for which it was collected unless one of the following applies:

It's for a related purpose that the individual would reasonably expect;

Where Council have the consent of the individual to do SO;

As required or permitted by the Information Act or any other legislation.

6.3 Data Quality

Councll will take reasonable steps to ensure that all personal information collected, used or
disclosed s accurate, complete and up to date.

6.4 Data Security and Retention

6.4.1 Council will take all reasonable measures to prevent misuse or loss or unauthorised
access, modification or disclosure of personal and health information

6.4.2 Personal information will be managed confidentially and securely and destroyed or
archived in accordance with the General Disposal Schedule

6.4.3 Council will monitor and implement reasonable and appropriate technical advances or
management processes, to provide an up to date ongoing safeguard for personal information

6.5 Openness

6.5.1 The Wagait Shire Council’s Privacy Policy will be available on its website or on request at
Customer Service Centres.

6.6 Access and Correction to Information

6.6.1 Individuals have a right to request access to any personal information held about them,
and may request any incorrect information be corrected

6.6.2 Council may decide not to allow access to personal information in accordance with the
exemptions contained within Information Act
6.6.3 The process for requesting access to recorded personal information, i.e. documents, is

through a Freedom of information application

6.7 Unique Identiflers

6.7.1 Council will not assign, adopt, use, disclose or require unique other identifiers from
individuals except for the course of conducting normal business or if allowed or required by law

6.8 Anonymity

6.8.1 Council will, where it is lawful and practicable, give individuals the option of not
identifying themselves when entering into transactions with council
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6.8.2 Council will ensure that individuals are aware of all, if any, limitations to services if the
information required is not provided.

6.9. Transborder Data Flows

6.9.1 The Wagait Shire Council will only transfer personal information outside of the NT in
accordance with the provisions outlined in the Information Act.

6.10 Sensitive Information

6.10.1 The Wagait Shire Council will not collect sensitive information unless an individual has
consented or collection is required or permitted by law, or when necessary for research or
statistical purposes as permitted under the Information Act

7. The Role of the information Privacy Officer and Committee

7.1 The Council’s Chief Executive Officer is responsible for appointment of the Wagait Shire
Council’s Privacy Officer and Committee

7.2 The Privacy Officer is required to inform all Council officers of their obligations under the
Information Act and to handle difficult enquiries, complaints or adjustments concerning
personal or health information

7.3 The Privacy Officer is required to maintain all documentation relating to the management
and implementation of the Information for the Wagait Shire Council

7.4 The Privacy Officer has discretion to apply normal photocopying or administrative charges
for information requested

7.5 Requests for personal information will be deait with by Councif Officers in accordance with
Councils customer service standards and Information Privacy Policy

7.6 Complaints are to be addressed to Council’s Privacy Officer in the first instance. Upon
receipt of a complaint the Privacy Committee will be notified and Council’'s Complaints
Manager will review the case. if the complainant Is not satisfied with Council’s response they
may approach the Northern Territory’s Privacy Commissioner for resolution.

7.7 Requests for information must be managed by the Privacy Officer in accordance with the
Freedom of Information Act

7.8 The Privacy Committee is responsible for the annual review of the Privacy Policy and for the
approval of privacy statements

8. PERIOD COVERED BY THE POLICY

This Policy is adopted and applies for the term of the council, unless amended by
resolution.
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POLICY TITLE: | counseLng, DISCIPLINING AND DISMISSING
_ EMPLOYEES
POLICY NUMBER: P31
CATEGORY: HUMAN RESOURCES
CLASSIFICATION: GOVERNANCE
STRATEGIC PLAN REFERENCE: 1.1 ADMINISTRATION AND SERVICE FACILITIES
CORPORATE GOVERNANCE AND PERFORMANCE: Performance and work plans
| STATUS: APPROVED Coundil Resolution: 2017/14 ]
Date Approved: 21/02/2017 Date for review: January 2018

SUMMARY

The Wagait Shire Council may consider issues of staff misconduct and unacceptable

performance levels that require disciplinary action. Disciplinary procedure shall be applied in a
consistent, fair and objective manner.

OBJECTIVE

To ensure that the processes and outcomes of disciplinary procedures are in accordance with
the relevant Territory and Federal laws and the Local Government Industry Award. To ensure
that the principles of natural justice apply to the process.

pPoLICY

it Is recommended to seek legal advice from an accredited entity such as WALGA before
disciplinary action is taken.

Problem Resolution/Medlation

The following problem resolution framework has been implemented for those employees with
a desire to resolve matters as responsible employees:

All employees will be invited to discuss matters with their respective supervisor or co-worker
openly and positively. If matters cannot be resolved efficiently and professionally, the
employee wishing to resolve the matter may contact the Chief Executive Officer (CEO) for
assistance. The CEO may see the parties Individually, or as a group, to mediate and resolve any
outstanding matters. Where a resolution fails to evolve, the services of counselling and
mediation consultants will be used,

During the course of the resolution, both parties may seek guldance and support from a peer or
union representative. These people have no influencing or implementation power other than
to assist the process through its natural course.

All stages must be documented and file notes provided to all partles involved and accessible by
those concerned by contacting the CEO.

Employee Misconduct and Consequences

Employees are expected to act in a sultable manner at all times. Certain rules of conduct and
behaviour are set out in the Code of Conduct.
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Failure to foliow these rules may result in disciplinary action, from a written warning to
termination, depending on the severity of the offence. Any disciplinary action will be recorded

in employees personnel file, and will be taken into consideration when conducting performance
reviews,

Below Is a list of some violations or events that can result in disciplinary action, but it should

not be considered all-inclusive. The CEO has the discretion to review this list or its
interpretation:

¢ removing or misplacing Council property or equipment, client records or Council
documentation without prior approval

destroying or damaging any Council property

any violation of any Council policy or procedure as outlined in any policy or guideline
falsification or misrepresentation of qualifications or experience whilst employed

failure to follow the rules and responsibilities as outlined by management or immediate
supervisor

inappropriate consumption of alcohol or any controlled substance during work hours
misrepresentation of the prime directive as outlined In the Council documents and plans
consistent absence from work without proper cause and documentation

consistent lateness without proper cause or documentation

Disciplinary Procedures

Breach of Discipline
An employee is guilty of a breach of discipline if they:

behave in a manner that is liable to bring the Council into disrepute
disobey or disregard a lawful instruction
are negligent, careless, inefficient or incompetent in the discharge of their duties
are absent from duty except
© on authorised leave; or
o with reasonable cause
* commit any other act of misconduct, or conduct him/herself in a manner

inconsistent with the duties and responsibilities of the position held by the
employee

Complaint Procedure

Any complaint received that an employee has committed a breach of discipline will be

forwarded to the Chief Executive Officer, who will ensure that the employee Is notified of the
complaint within 24 hours.

The Chief Executive Officer may suspend an employee where a complaint has been made, with
pay.
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Resolution Process

A review shall be started within 2 working days of receiving a complaint.

Relevant information shall be collected in relation to the complaint, such as Interviewing
witnesses and other documentation and finalised within 7 working days of the start
date.

The employee shall be given a written copy of the complaint and/or allegation(s) against
him/her together with any other material necessary to enable the employee to respond
to the complaint/allegation.

The employee shall be given the opportunity to make written representations or, if
approved, oral representations with respect to the matter within 7 working days of
receiving a written copy of the complaint.

Employees may be accompanied during any interview by a representative.

A report containing the findings will be prepared by the Chief Executive Officer within 7
working days of receiving the employee’s representation.

Report Outcome

The Chief Executive Officer shall offer the employee an opportunity to attend an
interview to discuss the report findings before the outcome is decided.

The Chief Executive Officer will consider the findings of the report and decide on the
appropriate outcome.

The outcome may include, but is not limited to the following;

dismissal of the complaint

placing a written waming on the employee’s personal file
reducing the employee’s classification or position

limiting the areas the employee is permitted to work
terminating the employee’s employment

C 0 0 00
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REFERENCES:

Local Government Act
Fair Work Ombudsman
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20.0

21.0

Resolution No. 2017/ ......cceeeecneee

That councillors agree to agree to familiarising themselves with existing council policies.
Moved:

Seconded:

Vote:

Governance Essentials for Local Government

Details of courses scheduled will be provided in due course.

Resolution No. 2017/.......ccccecvuees

That councillors agree to participating in Governance courses / workshops as deemed appropriate
by the Chief Executive Officer and /or by Council resolution.

Moved:

Seconded:

Vote:

Council Delegates to LGANT

Under Section 7 of the LGANT Constitution it states that ‘councils shall be represented at meetings of
the Association by nominated delegates’.
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COUNCIL DELEGATES TO LGANT

Councils shall be represented at meetings of the Association by nominated delegates as per
section seven of the LGANT Constitution. Under Clause 3 of the LGANT Constitution
‘Delegate’ means ‘a person who is elected and holds the office of Lord Mayor, Mayor,
President, Alderman or Councillor of a council who is appointed by virtue of Clause 7 of this
constitution’. |

‘The Constitution states:

7. REPRESENTATION OF MEMBERS

7.1 Each member council shall appoint two delegates as their representatives at
meetings of the Association and may at any time revoke such appointments and

appoint other delegates in their place, in accordance with their own policies or
procedures.

(7.2 Each member council shall give notice in writing to the Chief Executive Officer of the
Association of the persons appointed to act as its delegates.

7.3 In the event that a delegate is unable to attend a meeting of the Association, the
member council may, by giving written notice to the Chief Executive Officer prior to
the commencement of the meeting, appoint another delegate to act as a substitute at
the meeting. The appointment will only be valid for the meeting specified in the

notice.
Please fill in the form below with two designated LGANT representatives as per your council
resolution,
Council:
Representative Name Type of Representative

Delegated Representative

Delegated Representative

I, the Chief Executive Officer

hereby confirm that the above delegates were endorsed as LGANT representatives by
resolution of council at a meeting held on ! /2017

Signature:

Dated this day of 2017.

A

ony Taps I
h|ef Executive Officer —
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Resolution No. 2017/ ...cceevvererenes
That council appoint ....cuueieiccinessssessines and x= .. to represent Wagait
Shire Council at meetings under Clause 3 of the LGANT Constitution.
Moved:
Seconded:
Vote:

22,0 Call for Nominations to LGANT Executive Board
Elections for casual vacancies for five LGANT Executive positions on the LGANT Executive are to be

held on 2 November 2017 at the LGANT AGM being held at the Alice Springs Town Council.
Nominations are required to be in by Friday 29" September 2017.
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LOCAL GOVERNMENT ASSOCIATION OF

“l'ei;'il
' THE NORTHERN TERRITORY mmr

Local Government Association
of the Northern Territory|

NOMINATION OF OFFICE BEARERS
In accordance with clause 14.8 of the LGANT Constitution, | hereby call for

nominations to the five (5) casual vacancies on the LGANT Executive Board.
Elections for these five positions will be held on Friday 3 November 2017 at the

LGANT Annual General Meeting in Alice Springs.

Tony Tapsell
Chief Executive Officer
4 September 2017
Nominating Council:
[The Council resolved at a meeting held on 2017 to
nominate the following elected member to the LGANT Executive:
Name of Elected Member Executive Member

Vice President — Regional and Shires

Vice President - Municipals

Executive Member — Regional and Shires
(two — possibly three positions)
Executive Member — Municipals

(possibly one position)
Executive Member — All councils
1. ) {one position)
Signed /12017

CEO

Please forward completed nomination form and a short biography on each nominee by
Fnday 29 September 2017 to:

Elaine McLeod
Executive Assistant to the CEO

Email: elaine.mcleod@laant.asn.au
Fax: 8941 2665
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23.0 UPCOMING EVENTS
20 September 2017 — Emergency Recovery Committee Meeting
5 and 6 October — Leadership Local Government Symposium
24.0  LATE ITEMS AND GENERAL BUSINESS
25.0 IN-CAMERA ITEMS
Green Waste
Beach Accesses / RUA
Darwin Duchess
Emergency communications tower
26.0 DATE OF NEXT MEETING
The next Council Meeting is to be held on ........coocooooorvoooenee...... in the Council Chambers, 62 Wagait
Tower Road, Wagait Beach.

27.0 CLOSE OF MEETING

The Chair declared the meeting closed at ........o..eoovevoerooovevi pm.
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