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1.0 Present: 

Committee members: 

Chair Russell Anderson 

President Peter Clee  

Cr Neil White 

Barry Bamford 

 

Council staff: 

 

 CEO Mark Sidey 

 Office Manager Pam Wanrooy 

 

2.0 Opening of Meeting: 

The Chair Russell Anderson declared the meeting open at …………………….. and 

welcomes all to the meeting. 

 The Chair advises that the meeting will be audio taped for minute taking purposes as 

authorised by the Chief Executive Officer. 

3.0 Apologies: 

Resolution No. 2019/ 

That the apology of …………………………………………………. be accepted. 

Moved: 

Seconded:  
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4.0 Confirmation of previous Minutes for the Audit Committee held Tuesday 11 

September 2019 
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Resolution No. 2019/ 

That the minutes of the Audit Committee Meeting of Tuesday 11 September 2018 

be confirmed by committee members as a true and correct record. 

Moved: 

Seconded:  

 

  



9 
 

5.0 Matters arising from the previous minutes: 

 

6.0 Declaration of interests of committee members or staff: 

 
 

7.0 Agenda Items: 

7.1          2019/2020 to 2023/2024 Strategic Plan 
Consultation session moderated by True North occurred on Saturday November 10.  

Approximately 25 people were in attendance.  The notes from the meeting were 

circulated to those present and other interested members of the community for 

feedback.  All feedback was to be received by 31 December.  Only 1 submission was 

received.  Development of Strategic plan has commenced.      

7.2 CEO Vehicle logbook 

The Chief Executive Officer furnished the Audit Committee with the log book 

associated with his vehicle as requested by the President. 

7.3 Budget Review 

At this juncture there have not been any revisions or amendments to the 2018/2019    

budget.  
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7.4 Compliance Review  

The Department of Housing and Community Development undertook a Compliance Review in 

September 2018.  15 issues were identified.   
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Resolution No. 2019/ 

That the Audit Committee note the Compliance Review Report. 

Moved: 

Seconded:  

  



 

7.4.1 Compliance Review Actions Update

 



38 
 

 



 
7.5 Policy Review 

7.5.1 P15 – Procedures for Council and Council Committee Meetings Policy 

 



40 
 



41 
 



42 
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45 
 



46 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft updated P15 Procedures for 

Council and Council Committee Meetings Policy, be adopted by council.  

Moved: 

Seconded:  
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7.5.2 P35 – Authorisation of Payments Policy 

 



49 
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Resolution No. 2019/ 

That the Audit Committee recommend that the updated draft of P35 Authorisation 

of Payments Policy, be adopted by council.  

Moved: 

Seconded:  
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7.5.3 P39 – Australia Day Awards Deliberations Policy
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Resolution No. 2018/ 

That the Audit Committee recommend that the draft P39 Australia Day Awards 

Deliberations Policy, be adopted by council.  

Moved: 

Seconded:  
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7.5.4 P41 – Asset Disposal Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P41 Asset Disposal Policy, be 

adopted by council.  

Moved: 

Seconded:  



56 
 

 

7.5.5 P42 – Stocktake Policy
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P42 Stocktake Policy, be 

adopted by council.  

Moved: 

Seconded:  
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7.5.6 P43 – Credit Card Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P43 Credit Card Policy, be 

adopted by council.  

Moved: 

Seconded:  
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7.5.7 P44 – Travel and Accommodation Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P44 Travel and 

Accommodation Policy, be adopted by council.  

Moved: 

Seconded:  
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7.5.8  P45 – Vehicle Use Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P45 Vehicle Policy, be adopted 

by council.  

Moved: 

Seconded:  
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7.5.9 P46 – Works on Council Verge Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P46 Works on Council Verge 

Policy, be released for community consultation.  

Moved: 

Seconded:  
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7.5.10  P47 – Borrowing Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P47 Borrowing Policy, be 

adopted by council.  

Moved: 

Seconded:  
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7.5.11 P48 – Investment Policy 
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Resolution No. 2019/ 

That the Audit Committee recommend that the draft P48 Investment Policy, be 

adopted by council.  

Moved: 

Seconded:  

 

7.6 Human Resources 

The compliance review recommended that a full suite of Human Resources policies be 
developed. Two quotations to undertake this task have been obtained.  This issue will 
be brought to council's February 19 meeting with a recommendation that council 
proceed to engage a contractor.  

 

7.7 Records Management 

The compliance review recommended council install an appropriate records 
management system.  A quotation to install and configure an electronic document 
management system was obtained in January 2018.  Council chose not to proceed with 
this at that stage.  An updated quotation has been requested, as has a second quote.  A 
quotation to update council's IT system has also been received.  Council received a 
Record Management Review Report and associated documents January 25.  
Documents included a Records Management Framework, a Records Management 
Policy, introductory training presentation, a guideline for managing emails as records 
and a guideline for records naming conventions. 
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7.8 Risk Management 

In its meeting of October 17, 2017 the Audit Committee recommended that council   

have a risk assessment and evaluation plan in place.  A quotation to development a 

Risk Management Framework was received in January 2018 however council chose 

not to proceed with this at that stage. 

8.0 Other Business 

 

Nil. 

 
9.0 Confidential Items: 

 

Nil. 

 

11.0 Closure of Meeting: 

 
The next meeting of the Wagait Shire Council Audit Committee will be held in the Wagait 

Shire Council Office and is planned tentatively for ………………………………………………. 

depending on availability of members. 

 

The Chair declared the meeting closed at ……………………………… 

 


